[Tpunoxenue Ne 12
k npukasy ot 09.01.2024 Ne 24 O/]]

IHOJIO’KEHHUE
00 OpraHM3anmu CJIy:;Ke0HbIX KOMaHINPOBOK

1. OO01me MoI0KEHNA

11. Ilonoxxenue 00 opraHu3alMM CIyKEOHBIX KOMAaHIMPOBKaX (nanee -
[Tonoxxenue) siBisiercs jokaabHbIM HopMmaTuBHbBIM akToM ['BY JIIIO «Camapa-
APUC»

12. (mamee - Yupexaenue win Pabotomarens), pa3pab0TaHHBIM U MPUHATHIM
B COOTBETCTBUM C TPYJIOBBIM 3aKoHOAaTenbcTBOM Poccuiickoit deneparyu (CT. CT.
8,164 - 168 TK P®, [Tocranosnenue [IpaBurensctBa PO ot 13.10.2008 Ne 749 "O6
O0COOCHHOCTSIX HaNpaBJICHUs PAOOTHUKOB B CIY)KCOHBIE KOMaHIUPOBKH") C yU4E€TOM
Vkazanusa banka Poccun ot 11.03.2014 Ne 3210-Y "O nopsiake BeAeHUST KaCCOBBIX
omnepanuii IOPUAUIECKUMU JUIIAMU M YIPOIIEHHOM TOPSIKE BEICHUS KAaCCOBBIX
omepanuii WHIWBUIYAIbHBIMA TPEANPUHUMATEIIIMH U CyObEKTaMH Majoro
MpeapUHUMATENIbCTBA" .

13. Ilomoxxenme perymupyer TOpPSAOK HampaBlieHUs pPaOOTHUKOB B
CITyK€OHBIC KOMAHANPOBKH, a TAKXKE OMPEACIISICT MOPSIOK U Pa3MEPhl BOSMEIICHHS
Pacxo/I0B, CBSI3aHHBIX CO CIY>KEOHBIMU KOMaHAMPOBKaMHU.

1.4, ns ueneii [TonoxkeHus UCMONBb3YIOTCS CIAEAYIONINE OCHOBHBIE TIOHATHUS:

- ciIykeOHasi KOMaHJIUpOBKa (Jajiee TakkKe - KOMAaHAUPOBKA) - TOE3/Ka
paboTHUKA 10 TIUChbMEHHOMY TIpuKa3y (pacmnopsbkeHuto) PaGotomarens Ha
ONpENENCHHBIA CpPOK /I BBINOJHEHUS CIIY>)KEOHOr0 TIOpYyYEeHHs] BHE MecTa
MOCTOSIHHOW paboThI;

- MECTO TOCTOSSHHOM paboThl (KOMaHAMPYIOIIAsi OpraHu3alus) - MECTO
HaxoxaeHuss OOmiectBa (ero 000COOJEHHOTO CTPYKTYPHOTO TMOApa3IeiieHus),
yKa3aHHOE B TPYJOBOM JIOTOBOPE KaKk MECTO pabOThl pabOTHHUKA,

- pacxobl, CBSI3aHHBIE C KOMaHAUPOBKOM, - paCXO0/Ibl Ha TIPOE3]I, HAEM KHUJIOTO
MOMEIICHUS, CYTOYHbIE U WHBIC MPOU3BEIICHHbIE PA0OTHUKOM C Pa3peIICHUs WU
Besioma PabGoTomaTesns 3aTparhl, OTHOCSIIUECS K CITY>KeOHON KOMaHINPOBKE;

- QBaHCOBBIM OTYET - IOKYMEHT 00 M3PacXO0/I0BAHHBIX PAOOTHUKOM B CBS3H C
KOMaHAUPOBKON JIEHEXKHBIX cyMmax. CocrapisieTcss mo YHUGUIMPOBAHHON (hopMme
Ne 0504505;

- JICHe)KHBIA aBaHC - JICHEXKHBIC CPEJICTBA, KOTOPBIE BBIAAIOTCS PAOOTHUKY 0
JHSl €r0 BbI€3Jla B CIIY’)KEOHYIO KOMaHJIMPOBKY Ha OIUJIaTy PacXoJ/iOB, CBSI3AHHBIX C
KOMaHJAUPOBKOM, a TaKKE€ CYMMBbI, MPEIOCTABIIEMbIE €My MPU MPOJJICHUU CPOKa
CILyK€OHOI KOMaHIUPOBKH.

15. He mnpusHatoTcs ciaykeOHOM KOMaHAMPOBKOW CIIyKEOHBbIE TMOE3IKU
pabOTHUKOB, TMOCTOSHHas paboTa KOTOPBIX COTJACHO YCIOBHSIM HX TPYAOBOTO
JOrOBOPA OCYILECTBISIETCS B IIyTH WM UMEET Pa3be3qHOU XapaKTep.

16. Ilomoxenue pacmpocTpaHsieTcss Ha BceX paOOTHUKOB, BKJOYas



pabOTHUKOB €ro 000COOIEHHBIX CTPYKTYPHBIX MOAPA3/ICICHHIA.

1.7. He nomyckaercsi HanpaBlieHUE B CIY>KEOHYI0 KOMaHAUPOBKY CIIETYIOIINX
KaTeropuii pabOTHUKOB:

- O0epemenHbIx keHuH (4. 1 cr. 259 TK P®, a63. 1 n. 14 IlocraHoBieHus
[Inenyma BepxoBHoro Cyna PO ot 28.01.2014 Ne 1);

- pabotHukoB B Bo3pacte a0 18 mer (ct. 268 TK P®, a63. 1 m. 14
[Tocranosnenus [1nenyma BepxoBaoro Cyaa P® ot 28.01.2014 Ne 1).

18. HampaBneHue B CcCiIy>)keOHYI0O KOMAHIUPOBKY CIEIYIOUIUX KaTeropui

PaOOTHUKOB IOMYCKAETCA TOJIBKO MPU ONPEIETECHHBIX YCIOBUSIX:
- KEHIIMH, UMEIOIIUX JIeTeld B BO3pacTe IO TpeX JIET, - €CIM UMEETCA X
MMCbMEHHOE COrjlacCMeé Ha KOMAHJIHUPOBKY WM Takas cly>keOHas Ioe3Ka He
3amnpenieHa UM B COOTBETCTBHMM C MEAMIIMHCKHAM 3aKJIOUYEHUEM, BbIJAHHBIM B
YCTAHOBJICHHOM 3aKOHOM MOPSJIKE (4. 2 cr. 259 TK P®). Tlapantus,
npenycmoTperHass B 4. 2 cT. 259 TK P®, npenocraBisercss Takke maTepsM U
OTLIaM, BOCIIUTHIBAIOIIMM 0e3 cympyra (Cympyru) AeTeil B Bo3pacTe IO MATH JIET,
ONEKyHaM JIeT€ll yKa3aHHOI'O BO3pacTa, JPYruM JIMIlaM, BOCIIUTHIBAIOLIUM JIETEH B
BO3pacTe N0 MATH JieT 0e3 marepu, paOOTHHKaM, MMEIOIIUM JeTei-WHBAJIUIOB,
MOTEYUTENSAM JIeTeH-UHBAIIMOB M pa0OTHUKAM, OCYLIECTBIIAIOIIMM YXOA 3a
OOJLHBIMH WICHAMHU UX CEMEH B COOTBETCTBUU C MEAUITMHCKUM 3aKJIFoueHueM (4. 2,
3 cT. 259, c1. 264 TK PO, a63. 2 n1. 14 IToctanosnenus [1nenyma Bepxosaoro Cyna
P® o1 28.01.2014 Ne 1);

- paOOTHUKOB-UHBAJIHWJOB - €CJIM HANpaBl€eHWEe B KOMAHJIUPOBKY HeE
MPOTUBOPEYUT HMX HWHIMBHUIyaIbHOW mporpamme peadbwiurauumd (4. 1 cr. 23
@enepanbHoro 3akoHa ot 24.11.1995 Ne 181-®3 "O conumanpHOM 3amuTe
nHBanua0B B Poccuiickoit denepanuu");

- paOOTHUKOB, 3apETUCTPUPOBAHHBIX B KAaYECTBE KAHIUJATOB B BHIOOPHBIN
opras, - €ciii KOMaHJIMPOBKA HE BBINAJAET HA MEPHUO] MIPOBEACHUS BIOOPOB (1. 2
cT. 41 ®enepanbHoro 3akoHa oT 12.06.2002 No 67-D3 "OO6 OCHOBHBIX TapaHTHUSX
n30upaTeNbHBIX MpaB U MpaBa Ha ydyacTue B pedepeHayme rpaxiaan Poccuiickoi
deneparun');

- pabOTHUKOB B MEPUOA ACUCTBUS YUIEHHUUECKOTIO JOTOBOpA - €CIIU CITyKeOHas
KOMAaHJIMPOBKA HEMOCPEICTBEHHO CBsI3aHa ¢ yueHn4ecTBoM (4. 3 ct. 203 TK PD).

19. B mepuon HaxoxJeHUs B CIy>KeOHOM KOMaHIUPOBKE Ha paOOTHUKA
pacipocTpaHsieTcs pexkuM pabodyero BpeMeHH, ONnpeIeJIeHHbIN TOKaJIbHBIMU aKTaMu
OpraHu3allii, UHAUBUAYAJIBHOTO MPEANPUHUMATENSA, B KOTOPYIO (K KOTOPOMY) OH
KOMAaHJIUPOBAaH.

1.10. [TonoxkeHne BCTynaeT B CUIIy C MOMEHTA €r0 YTBEPKJIEHUS TUPEKTOPOM U
JEUCTBYET N0 €ro OTMEHbl NPHUKA30M JUPEKTOpa WM JO BBEIACHUS HOBOTO
[TonoxxeHus o ciry>keOHbIX KOMaHIUPOBKaX.

1.11. BHecenue wusMeHeHud B JeucTByromiee l[lonoxeHue npPOU3BOIUTCA
OpUKa30M JUpekTopa. V3MeHeHus BCTYMalOT B CHJIy C MOMEHTa MOJANMHUCAHUS
COOTBETCTBYIOILIETO MPHUKA3a.

2. Tlopsaok HampaBiieHus paOOTHUKOB B CITy>KeOHbIE KOMaHAUPOBKU
21. ChoenuanucTt mo Kajapam, SIBJISIOIINANCS B COOTBETCTBHM C JIOJKHOCTHOM



MHCTPYKIIMEH, TPYJAOBBIM JJOTOBOPOM U MpuKa3zoM PaboToaaTesnst OTBETCTBEHHBIM 3a
oopMIIEHUE KaIPOBBIX JOKYMEHTOB JIOJDKEH CAENIAaTh CIACAYIOIIEE:

- B Ciyyae HalpaBJjeHUS B KOMaHIMPOBKY paOOTHHKA, OTHOCSIIETOCs K
KaTeropusiM JIMI, MepeyuciaeHHbiM B a03. 2 u. 1.7 IlonoxeHusi, yBeqOMUTh €ro o
TOM. YTO OH BIPaB€ OTKA3aThCs OT KOMAaHJMWPOBKH, U 3AMPOCUTH €r0 MHUCHbMEHHOE
COTJIacCH€ Ha HalpaBJEHUE B KOMaHUPOBKY;

- IOATOTOBHUTH MPOEKT MPHKa3a O HANpPaBICHUN PabOTHUKA B KOMAaHIAMPOBKY
o ¢opme Ne T-9 (mpu HanpaBIeHUN HECKOJIBKUX PaOOTHUKOB - 110 opme Ne T-9a),
ytBepxkaeHHor [loctanoBinennem ['ockomcrtata Poccum ot 05.01.2004 Ne 1, u
repeaTh €ro Ha NOAMUCH JUPEKTOPY;

- 03HAaKOMHUTh KOMaHAMPYEMOTO pabOTHHKA C TPHKA30M O HAIPaBICHUU B
koMaHAUPoBKY (hopma Ne T-9 unu Ne T-9a) He mo3gHee ueM 3a yeThipe padouux
JTHS 10 Hayajia KOMaHIUPOBKH;

- 0pOpMUTH MPUBJICYEHUE KOMAHIUPYEMOTO pabOTHUKA K pabOTe B BBIXOJAHOM
WM Hepabouuid Mpa3gHUYHBIA JA€Hb B MOpsAkKe, npeaycMoTpeHHoM cT. Ne 3 TK
P®, ecniu neHb oThe3la B KOMAHAUPOBKY (A€Hb Mpue3ga W3 KOMAHIAUPOBKHU)
COBIIJIa€T C BBIXOJHBIM HWJIM HEPAOOUUM MPA3THUYHBIM JHEM JIMOO PaOOTHUK
HaIpaBJsieTCsI B KOMAaHAMPOBKY ISl BBITIOJIHEHUSI pPaOOThl B BBIXOJHOW WIU
HepabouHil Mpa3THUYHBIN JICHb;

- TIepeaTh KOMHIO TPHKAa3a O HAMNpaBJICHUH PAOOTHHKA B KOMaHAHPOBKY
(bopma Ne T-9 mnmm 3 T-9a) B oTaen OyXrajaTepcKoro ydera M 3KOHOMHUUYECKOTO
MJJAHUPOBAHMSI HE MO3/IHEE YeM 32 YeThIpe pabouuX JHS A0 Hayaia KOMaHJIUPOBKH;

2.2. Ha ocHOBaHMM KONUU MPHUKa3a O HAMPABJICHUH B KOMAHIUPOBKY:

- OpoHUpYET TOCTMHHUYHBICE HOMEpa [Jisi MPOKUBAHHUS KOMaHAUPOBAHHBIX
PabOTHHKOB;

- 3aKa3pIBaeT OWJEThl (DJIEKTPOHHBIE OWJIETHI) nJs Tpoe3sa K MEeCTy
KOMAaHJIMPOBKHA M 0OpPAaTHO, OPTraHU3YET MOCTaBKY 3TUX OWJIETOB B YUPEKICHHE U
BBIJIaCT X KOMaHIUPYEeMbIM pabOTHUKAM HE IMO3/IHEE YeM 3a JBa padouux JHS JI0
JTHSI Ha4ajla KOMaHUPOBKH.

23. CoTpymHHK oOTAena OyXrajTepckoro ydera W 3KOHOMHYECKOTO
MJIAHUPOBAHMSI YUPEXKIACHUS HE MO3/IHEE YeM 3a OJMH padounii IeHb J0 THA Hadasa
KOMAaHJIUPOBKU TIEPEUUCIISIET Ha 3apIUIaTHYI0 OaHKOBCKYIO KapTy CYTOYHBIE
pPacxo/ibl B COOTBETCTBUHU C MTPUKA30M .

2.4. Ilo BO3BpallleHWH W3 KOMaHIUPOBKU PaOOTHUK B TEYEHHUE TpeX paboumx
JHEH TMpeACTaBiIsieT B OTIEN OyXrajaTepckoro yuera H HKOHOMHUYECKOTO
IJIAaHUPOBaHMS aBaHCOBBIM oTdeT (yHubunuponaHHas dopma Ne 0504505, o6
M3PACXO0JIOBAHHBIX B CBSI3M C KOMaHAMPOBKOW CyMMaXx.

ABaHCOBBIN OTYET CAAETCS B OTAEN OyXraaTepCKOTO yuyeTa U SKOHOMHUYECKOTO
IJIAHUPOBAHMUSI C IPUIIOKEHUEM CIIEAYIOIIHNX TOKYMEHTOB:

- JIOKYMEHTa O HailMe KUJI0r0 MOMENIEHUS,

- TOKYMEHTOB Ha Mpoe3]1 (B TOM YUCJIE MOCAJOYHbIX TaJOHOB), CTPaXOBaHUE U
APYTUX  JOKYMEHTOB, TMOATBEPKIAIOIMNUX TMPOU3BEACHHBIE PAOOTHUKOM C
pasperieHuss WM BefoMa paboTomarenss pacxoJbl B CBSI3W CO  CIIy)KEOHOMU
KOMaHIMPOBKOM.



25. COoTpymHHMK OTAena OyXTajJTepcKoro ydyera ©  SKOHOMHYECKOTO
IJIAHUPOBAHUS MOCTIE TIOJIYYEHHUs OT pabOTHUKA JTOKYMEHTOB, IIEPEUUCICHHBIX B II.
2.6 Ilonoxenus:

- MPOBEPSIET aBAaHCOBBIM OTYET U BCE NMPUIIOKEHHBIE K HEMY JIOKYMEHTHI,

- MPOBEPEHHBI aBAaHCOBBIN OTUET MEPEIAET HA YTBEPKACHUE JUPEKTOPY WIIU
YIIOJITHOMOYEHHOMY Ha YTBEPKJCHHUE OTUETA JIUILY.

[Tocne yTBepkAE€HUST aBaHCOBOIO OTYETa MPOU3BOJUTCA OKOHUYATEIIbHBIN
pacdyeT ¢ pabOTHUKOM IO JIEHE)KHOMY aBaHCY HAa KOMAaHIMPOBOYHBIE PACXOJIbI,
MOJIYYEHHOMY Iepe]l OThE3/I0M B KOMaHUPOBKY.

OcTaToK HEUCIOJIb30BAaHHOTO aBaHCa PaOOTHUK CIAET B KacCy OpraHu3aluu
10 MPUXOAHOMY KaccoBomy opjiepy. Ilepepacxon mo aBaHCOBOMY OTYETY BBILAAETCS
pabOTHUKY IO PACXOJHOMY KacCOBOMY OpJAEpYy uepe3 Kaccy Jubo ImyTeM
MepEUYUCIICHUS ICHSXKHBIX CPEACTB Ha €ro 3apIlIaTHYI0 0AaHKOBCKYIO KapTy.

3. Cpok ciryxeOHOM KOMaHIUPOBKH

31. Cpok KOMaHIHUPOBKH W PEXKHUM BBINOJIHEHUS PaOOTHUKOM CIIy>KEOHOIO
NOPYYEHHS] B TEPHUOJ KOMAHAMPOBKHU OMPEIEISET PYKOBOJAUTEIb YUPEKICHUS, B
KOTOPOM paboTaeT KOMaHIUPYEeMbIM paOOTHHK. [Ipu 3TOM y4YUTBHIBAIOTCS OO0BEM,
CIIO)KHOCTh U HHBIE OCOOCHHOCTH CIYXEOHOTrO MOPYYEHHUs, BO3MOXKHOCTb €ro
BBITIOJIHEHHUSI B TpeJeiaX YCTaHOBJIEHHOW pPaOOTHUKY MPOJOHKUTEIBHOCTH
pabodero BpeMeHH C Yy4deToM rpaduka paOOThl TOM OpraHu3aluy, KyAa OH
KOMaHIUPYETCS.

32. B cpok xomMaHAMPOBKM BXOIAT BpEeMsl HAXOXACHHUS B IMyTH (BKIIOUYAS
BpeMs BBIHYXKJICHHOW 3a7€p>KKM B IIyTH) U BpeMs NpeObIBaHUA B MeECTe
KOMaHJIMpOBaHUs (BKJIIOYAsl BBIXOJHBICE M HepaOouwe Mpa3aHUYHbBIC THU, TEPHOT
HETPYAOCTIOCOOHOCTH KOMaHANPOBAHHOTO PAOOTHHUKA).

JlHeM BbI€3ja B KOMAHJHPOBKY CUHMTAeTCs JE€Hb OTIpaBieHUs TMoe3/a,
camoJieTa, aBTo0yca WM JIPYyroro TPaHCIOPTHOTO CPEACTBA U3 MECTa MOCTOSHHOM
paboThl KOMaHAWPOBAHHOTO, a JHEM WpHe3la - JCHb MNPHOBITHS YKa3aHHOTO
TPAHCIIOPTHOTO CPEICTBA B MECTO IMOCTOSHHOW paboThl KOMaHAMPOBaHHOTO. [Ipu
OTIIPaBJICHUH YKa3aHHOTO TPAHCIOPTHOTO CPEACTBa 10 24 4acOB BKIIOYUTEIHHO
JTHEM OThe37]a B KOMAHAMPOBKY (JHEM TMpHe3a U3 KOMaHIUPOBKH) CUUTAIOTCS
Tekymue cyTkd, a ¢ 00 yacoB 00 MUHYT W Mo3AHEE - nocieayromue cytku. Ecnu
MECTO MPUOBITUS YKa3aHHOIO TPAHCHOPTHOTO CPEIACTBA PAacHOJOXKEHO 3a
npejiesiaMi HaceJIEHHOTO MMyHKTa, B KOTOPOM HaXOUTCS MECTO IMOCTOSTHHOM paboThI
KOMaHJIMPOBAaHHOTO, JIEHb OThe37a B KOMAHAMPOBKY (IeHb Tpue3ga U3
KOMaHJAMPOBKHU) OIpPENESeTCs ¢ yYeTOM BpEeMEHH, He0OX0IUMMOro JIsl poe3a A0
JaHHOTO MECTa.

33. Cpok npebObiBaHMs paOOTHHUKA B CIIy>)KEOHONW KOMaHIUPOBKE YKa3bIBaeTCA
B MpUKa3e O HamNpaBlieHUH pabOTHUKA B KoMaHAUPOBKY (popma No T-9 umm NoT-
9a).

3.4. DakTHYECKU CpOK MpeObiBaHUS paOOTHHKA B MECTE KOMAaHJIUPOBKU
OMpEENseTCs MO MPOE3THBIM JOKYMEHTaM, KOTOPbIE OH JIOJKEH NPEICTaBUTh MO



BO3BpAIICHUU.

Ecou x mecty komanaupoBaHus U (W) oOpaTHO K MecTy paboThl OH
ClIeIOBaJl HA JIMYHOM TpaHCTopTe (JIETKOBOM aBTOMOOWJIE, MOTOIMKIE), TO
(dakTHyeckuii Cpok mMpeObIBaHHMA B KOMaHAMPOBKE HEOOXOAMMO YKa3aTh B
cIy>keOHOM 3amucke. Takasi 3amucka MpecTaBisieTcs: paOOTHUKOM paboToAaTEIO
M0 TNPUOBITUM W3 KOMaHIUPOBKH OJHOBPEMEHHO C  OMNpaBAaTeIbHBIMHU
JOKYMEHTaMH,  TOATBEPKIAOIIMMH  HCIIOJIB30BAaHWE JIMYHOTO  TpaHCIOpTa
(TTyTeBBIM JIUCTOM, CYETAMH, KBUTAHIIMSIMHU, KACCOBBIMHU YEKaMU U JIp.).

35. Bompoc o siBke paboTHHKa Ha paOOTy B ICHb BbI€37]a B KOMAHIUPOBKY U B
JIeHb MPUE3/Ia U3 Hee PEIIaeTcs 0 JOTOBOPEHHOCTH C pabOTOIaTENIEM.

36. B TedeHue cpoka KOMaHIUPOBKH (BKIIOYAS JEHb OTHE3/a, ACHD MpHUE3a
M BpeMs HAXOXJCHHWS B TYTH) 3a PAOOTHUKOM COXPAHSIOTCSI MECTO pPabOTHI
(TOJDKHOCTB) M CpemHUN 3apabOTOK 3a BCE JHM KOMAaHIUPOBKH MO TPadHKy €ro
paboThI B OpraHU3aIiH.

4. Tlpoanenue cpoka ciykeOHOI KOMaHIUPOBKH

41. B cioyyae npoOM3BOACTBEHHOW HEOOXOAMMOCTH B LEISX BBITOJHEHUS
CJIy>keOHOT0 IOPYUYEHUS CPOK CITY>KEOHON KOMaHAMPOBKU MOXKET ObITh IPOJIEH 110
PACIIOPSHKEHUIO JUPEKTOPA Y UPEKICHHUS.

JUis ~ 3TOro  pYKOBOAMTENh  YUpEXACHHUA, B  KOTOPOM  paboTaer
KOMaHJAMPOBaHHBIA pabOTHUK, MUIIET HAa UM TJIaBHOTo OyXrajirepa Ciy:KeOHYIO
3alUCKY O HEOOXOIMMOCTH TPOJJICHUS CpoKa CiIy)kKeOHOIl KOMaHAMPOBKH,
yKa3bIBasi:

- ®.N.0. 1 10KHOCTh KOMaHIUPOBAHHOTO Pa0OTHUKA;

- MECTO KOMaHJMpOBaHUSl (HAMMEHOBAaHUE NPUHUMAIOLIEH CTOPOHBI U
HACEJICHHBIN MMyHKT);

OCHOBaHHME CIY)KEOHOW KOMAaHJMPOBKH (PEKBU3UTHI TMpHKaza O
KOMAaHJIUPOBKE);

- MPUYUHY NPOJJICHUS CIY>KEOHON KOMaHINPOBKHY;

- CpOK, Ha KOTOPBIl HEOOXOUMO MPOJIUTh KOMaHIUPOBKY.

3aBU3UpPOBaHHAS JUPEKTOPOM YUpEKICHHs CIIy:KeOHas 3amucka MOJJIeKUT
OIIEPATUBHOM IIepeiaye CIEHHUAINCTY 110 KaIpaM.

42. ChonemMasucT 1O KajapaM, KOTOPBIA SBISIETCS OTBETCTBEHHBIM 3a
opopmiieHHE KAAPOBBIX JOKYMEHTOB, B IEJIAX MPOUICHUS  CIIy>KeOHOIl
KOMaHAUPOBKHU JTOJDKEH CAENIATH CIEAYIOLIEE:

- B Cllydae €clidi KOMaHJIUPOBAaHHBIM pPAaOOTHUK OTHOCUTCS K OJIHOM U3
KaTeropuil Jul, nepeyucieHHbix B a03. 2 m. 1.7 IlonokeHus, 3ampoCHTh €ro
Corjacue Ha NpOJICHHE KOMAHIUPOBKHY;

- HAa OCHOBAaHMM 3aBU3UPOBAHHOW JUPEKTOPOM YUPEKIEHUS CIIyKEOHOU
3amuCcKM, ykKazaHHoOM B 1. 4.1 IlosoxkeHus, MOATOTOBUTH IPOEKT IpHUKa3a O
ITPOJJICHUH CPOKa KOMAaHIMPOBKY U MEPEATh €ro Ha MOANKUCH JUPEKTOPY;



- 03HAaKOMHUTb KOMaHJUPOBAHHOrO0 PaOOTHHMKA MPU NOMOIIM (HaKCHUMUIBbHOU
CBSI3M WJIM T10 3JIEKTPOHHOM MOYTe ¢ MOJIMCAHHBIM IPUKA30M O MPOIJIEHUU CpOKa
KOMaHJAMPOBKHU U MepeaaTh KOIUIO 3TOr0 NMPUKa3a B OyXTralTEpHIO.

43. Ecom mpu mpoJuleHMH cpoka KOMaHJUPOBKH PAaOOTHUKY MHOTPEOYyHOTCS
JCHEe)KHbIE CpEACTBA JUIsl OIUIaThl mpoe3da (NP HEBO3MOXHOCTH OOMEHSTh
KYIUICHHBII paHee OuieT) W Haiima (IpoJUIeHHs HaiiMa) >KUJIOr0 IMOMEIEHUS,
Oyxrairep JOJKEeH MepeBecTH paOOTHHUKY JIEHEKHBIA aBaHC Ha OCHOBaHHUM MpUKa3a
O MPOJUICHHU CpPOKa KOMAaHAUPOBKU M 3asBICHUS PaOOTHHKA O HEOOXOAMMOCTH
JICHE)KHOTO TepeBojia i OIUIaThl yKa3aHHBIX PAacXoJ0B. 3asBieHHE pabOTHHKA
JOJDKHO OBITh  COTJIAaCOBAHO C PYKOBOAMTENEM opranuzanuu (mo ¢dakcy,
AJNIEKTPOHHOM mouTe). PazMep IEHEKHOro aBaHca B 3TOM Clydae ONpEIEseTcs B
cooTBETCTBUM C pa3a. 7 [lonoxeHus.

JleHeXHBIN aBaHC MEPEBOUTCS Ha 3apIIaTHYI0 OAHKOBCKYIO KapTy pabOTHHKA
WJIY TTIOYTOBBIM MIEPEBOJAOM.

5. OT3bIB pabOTHHUKA U3 CITY>KEOHON KOMaHIUPOBKHU

51. B cimydae mpou3BOACTBEHHONH HEOOXOIUMOCTU PAOOTHHK MOXKET OBITh
OTO3BaH M3 CIYXEOHOM KOMaHIUPOBKM IO PAaCHOPSIKEHUI0  JTUPEKTOpa
YupexaeHus.

JUis ~ 3TOr0  PYKOBOAMTENh  YUpPEXKACHHA, B  KOTOPOM  paboTaer
KOMaHJAMPOBaHHBIA pabOTHUK, MUIIET HAa UM TJIaBHOrO OyXrajirepa Ciy:KeOHYIO
3alUCKYy O HEOOXOJUMOCTH OT3bIBa PAOOTHHMKA M3 CIY>KEOHOW KOMaHAMPOBKH,
yKa3bIBasi:

- ©.1.0. 1 70KHOCTh KOMaHAUPOBAHHOTO PAOOTHUKA;

- MECTO KOMaHIMpPOBAaHMS (HAMMEHOBaHUE NPUHUMAIOUIEH CTOPOHBI U
HACEJICHHBIN MyHKT);

OCHOBAHHE CIIY)KEOHOW KOMAHAMPOBKM  (PEKBU3UTHI MpHUKa3za O
KOMAaHJIUPOBKE);

- MPUYMHY OT3bIBA U3 CIY>KEOHON KOMaHIUPOBKHU;

- JaTy, C KOTOpoM HEOOXOJMMO OTO3BaThb pAaOOTHUKA U3 CIIyKEOHOU
KOMaHIUPOBKHU.

[lonnucanHass IUPEKTOPOM YUpexaAeHUs Ciy)XeOHas 3amucKa IOJUJIeKUT
OIEpaTUBHOM IEepeaade CIeHUaInucTy Mo Kaapam.

52. CoeumamucT 1O KajgpaMm, KOTOPBIM SIBISIETCS OTBETCTBEHHBIM 32
oopMIIeHUE KaIPOBBIX JOKYMEHTOB, B IIEJISIX OT3bIBa pabOOTHHKA M3 CIY>KEOHOM
KOMAaHJIUPOBKH JOJDKEH CAEJIATh CIAEAYIOIIEE:

- Ha OCHOBAaHHUU TMOJANUCAHHOW JUPEKTOPOM YUPEKICHHUS CIIy:KeOHOMU
3aMuCKH, yKa3aHHOH B 1. 5.1 TlonokeHus, MOATOTOBUTH MTPOEKT MpPUKa3a 00 OT3bIBE
pabOTHUKA U3 KOMaHAUPOBKYU U MEPEAATH €r0 Ha MOANUCH TUPEKTOPY Y UpEkKICHNUS;

- 03HAKOMHUTH KOMAaHJUPOBAHHOTO pa0OTHHKA C MOAMUCAHHBIM MPHUKa30M 00
OT3bIBE M3 KOMaHJIUPOBKHU MPHU MOMOIIM (DAKCUMUIBHON CBSI3U WJIU DJIEKTPOHHOM
MOYTHI.

53. Ecim B ciiyyae OT3bIBa M3 CIy)KEOHOH KOMaHIMPOBKH pabOTHUKY
noTpeOyIOTCs JIEHEXHBbIE CpPEACTBa I OIIaThl mpoe3da (Mpu HEBO3MOXKHOCTH



OOMEHSTh KYIUICHHBIH paHee OWJIeT), eMy JIOJDKEH OBbITh TepeBelCH JIEHEKHBIN
aBaHC Ha OCHOBAHHH IMPHUKa3a 00 OT3bIBE U3 KOMaHJAUPOBKHU U 3asBIICHUS] paOOTHHUKA
0 HEOOXOMMOCTH JIEHEKHOTO TIepeBoa sl OIUIaThl mpoe3aa. Pasmep AeHEKHOTO
aBaHcCa OIIPENIENISAECTCSA B COOTBETCTBUM C pas3i. /7 Ilosoxenus.

JIeHeKHBIN aBaHC MEPEBOIUTCS Ha 3apIIaTHYIO OAHKOBCKYIO KapTy pabOTHHKA

HJIN ITIOYTOBBIM IICPCBOJOM.

6. [NapanTun pabOTHUKY MPU HATIPABJICHUH B CITY)KEOHYI0O KOMaHIUPOBKY

61 Ilpu HampaBieHum B  CIy’)KEOHYI0 KOMaHJIHMPOBKY pabOTHUKY
IIPENOCTABIAIOTCA TapaHTUH, NPEXYyCMOTpeHHbIe TpynoBeIM KoxekcoM PD u
[lonoxxeHneM 00 OCOOCHHOCTSIX HampaBieHUs pPAOOTHUKOB B  CIyXKeOHbIE
KOMaHAUPOBKH, yTBepxkaAcHHBIM [locranoBnenuem IlpaBurensctBa PO ot
13.10.2008 Ne 749. EMy rapaHTUPYIOTCSI COXpaHEHHE MecTa padoThI (JIOHDKHOCTH) U
cpenHero 3apaboTKa, a TakKe BO3MEIICHHE PACXOJI0B, CBSI3aHHBIX CO CIIyKeOHOI1
KOMaHJIMPOBKOM. YKa3aHHbIE pPAacxoAbl BO3MELIAIOTCA B MOPSJIKE U pa3Mepax,
yCTaHOBJIEHHBIX pa3A. 7 [lonoxenus.

62. B cimyuae BpeMeHHOW HETPYJOCIOCOOHOCTH BO BpPEMs KOMAHJIMPOBKH
pabOTHUKY P NPEACTABICHUN UM JINCTKA BpEMEHHON HETPYI0CIIOCOOHOCTH:

- BO3MEILAIOTCA PacXofbl MO HaliMy >KWJIOTO NOMEIIEHUS (KpOME CIIydacB
HaxO0/JIeHUs1 paOOTHUKA HAa CTAIlMOHAPHOM JICUCHHH ),

- BBIIJIQUYMBAIOTCA CYTOYHBIE 32 BCE BpeEMs, MOKa PabOTHUK IO COCTOSHUIO
3I0pOBbSi HE HMMEJN BO3MOKHOCTHM NPUCTYIUTh K BBIMOJIHEHUIO CIY>KEOHOTO
MOPYYEHUS WIH BEPHYTHCSA K MECTY TOCTOSIHHOTO JKUTEJIbCTBA;

- BBIIIJIAUYMBAETCS OCOOME 110 BPEMEHHOM HETPYI0CTIOCOOHOCTH.

63. B cnydasx mNpou3BOACTBEHHOW HEOOXOJUMOCTH KOMaHJIUPOBAHHBIN
pabOTHUK MOXeET ObITh mMpuBieueH PadoTomarenemM K BBINOJIHEHHUIO CIYKEOHOTO
MOPYYEHUS:

- 3a MpeaenaMu YCTaHOBJIEHHOM MPOJOJKUTEILHOCTH €ro pabouero BpeMeH!
B mopsake, omnpeaeneHHoM cT. 99 TK PO (uckimodeHue - KOMaHIWPOBAHHBIC
pabOTHUKHM, KOTOPBIM B COOTBETCTBHM C YCJIOBHUSAMHM HX TPYIOBBIX JIOTOBOPOB
YCTaHOBJICH HECHOPMUPOBAHHBIA pabOUYUil I€Hb);

- B HOYHOE BpPEMS B MOPAJIKE, YCTAHOBIEHHOM CT. 96 TK P®;

- B BBIXOJ/IHbIE U Hepabouure Mpa3IHUYHbIE B MOPSAKE, YCTAHOBJIEHHOM CT. 113
TKP®.

[IpuBneuenne KOMaHAMPOBAHHOTO pabOTHMKA K paboTe 3a mpeaesaMu
YCTaHOBJICHHON MPOJOJKUTEIBFHOCTH €ro pabodyero BpEMEHHU, a TaKKe B HOYHOE
BpeMs, B BBIXOJHBIC W Mpa3JHUYHbIE JHU O(OPMIISETCS OTIEIbHBIM IMPUKA30M
PaboTonarens. Paboroaarens BeleT yueT NPOJ0KUTEIbHOCTH TAKOW padOTHI.

Tpya KoMaHAMPOBAHHOTO paOOTHUKA, MPUBICYEHHOTO K BBINOJHEHUIO
CIIy’K€OHOT0 TOPYYEHHMs 3a MPEAeaMH YCTaHOBJIEHHON MPOJOJIKUTEIBHOCTA €ro
pabouero BpeMeHH, oOIulauMBaercs mo mnpaBuiam cr. 152 TK P®, a B ciyuae
MpUBJICYECHUS] K paboTe B HOYHOE BPEMS U BBIXOJHBIE U HepaOouue Mpa3aHUYHbIE
JTHU - 110 TpaBujiaMm CT. cT. 154 u 153 TK P® cooTBETCTBEHHO.



7. Pa3mepsl 1 TOPSIOK BO3MEIIEHHS] pa0OTHUKY PACX0JI0B, CBA3aHHBIX CO
CITy>keOHOM KOMaHIUPOBKOU

7.1. Ilpu HampaBieHWH B KOMaHAHUPOBKY (B TOM YHCIIC TIPHU €€ TPOIJICHUM)
pabOTHUKY BO3MeEIIAlTCs caeayromue pacxo bl (cT. 168 TK PD):

- pacxojbl Ha MPOE3N;

- pacxollbl Ha HAaeM >XWIOro NoMelleHus (KpoMe CIIy4aeB HamnpaBieHUS
pabOTHHKAa B OJHOJHEBHYIO CIYKEOHYI0 KOMAaHIUPOBKY, TIPEIOCTABICHUS
OECIUIaTHOTO KUJIOTO MTOMEIICHU );

- JIOTIOJIHUTEJIBHBIE PACXOMbl, CBS3AHHBIE C MPOXKUBAHHUEM BHE MOCTOSHHOIO
MeCTa >KUTEIbCTBA (CyTOUYHBIE) (KpOME Cly4yaeB, Korja pabOOTHHUK HampaBieH B
OJIHOAHEBHYIO CIIY’)KEOHYI0 KOMAaHIMPOBKY HJIM UMEET BO3MOKHOCTb E€XKEAHEBHO
BO3BpalIaThCA K MECTY TTOCTOSIHHOTO KUTEILCTBA);

- UHBIC PACXObl, MPOU3BEJACHHBIC PAOOTHUKOM C Pa3pelICHHs] WU BeJIOMa
paboTomarerns.

72.  Bo3memenue pacxodoB, mnepedyuciaeHHbIXx B 1. 7.1 ITlonoxkeHwus,
MPOW3BOAUTCS HAa OCHOBAaHWHM  TPEACTABICHHBIX PA0OTHUKOM B  OTHEN
OyXTalTepCKOro y4eTa U SKOHOMHUYECKOTO TUTAHUPOBAHUS JOKYMEHTOB:

- aBaHcoBoro otyeta (dpopma Ne 0504505); Onank GopMbl paOOTHHUK MOMKET
MOJIyYUTh B OyXrajaTepun);

- ITOKYMEHTOB, TOATBEPKIAIOIMIUX PACXO/Abl, CBS3aHHBIE CO CIIy)KEOHOU
KOMaHIMPOBKOU.

73. Pacxoapl Ha mpoe3n K MECTy KOMaHIUMPOBKM M OOpPaTHO K MECTY
MOCTOSIHHOM pa0oThl, a TAKXKE HA MPOE3]T U3 OJHOTO HACEJIEHHOTO MyHKTa B JPYrou
IpU HampaBliecHUH pPaOOTHUKA B HECKOJbKO OpraHU3allMi, pacroyIOKEHHBIX B
pPa3HbIX HACEJEHHBIX MYyHKTaX, BO3MEIIAIOTCS B pa3Mmepe (aKTHUECKHX PacXO0JIOB
KOMaHAUPOBAaHHOTO pa0OTHHKA (BKJIIOYas CTPAXOBbIE IUIATEKHU MO 00s13aTEILHOMY
CTPAaXOBaHUIO MACCAXUPOB HA TPAHCIIOPTE, PACXOJbl 3a MOJIb30BAHUE B IMOE3/1aX
MOCTEILHBIMUA ~ TPUHAJICKHOCTSIMU, CEPBUCHBIE U a’pPOJIPOMHBIE  COOPBI),
MOATBEPAKIACHHBIX MPOE3AHBIMU JOKYMEHTAMH, HO HE BBIILIE CTOUMOCTH MPOE3/IA:

- JKEJIE3HOJIOPOKHBIM TPAHCIIOPTOM - B BaroHE MOBBHIIIICHHOW KOM(OPTHOCTH,
OTHECEHHOM K BaroHaM »3KOHOMHUYECKOrOo Kjacca (KymnedWHbIi BaroH), ¢
yeThlpexMecTHbIMU Kyrie kateropuu "K" mnm B Barone kareropuu "C" ¢ mectamu
JUISl CUIICHUS,

- BOJHBIM TPAHCIOPTOM - B KalOTE€ V TpyNIbl MOPCKOTO CyJHA PETYISPHBIX
TPAHCTIOPTHBIX JIMHUM U JIMHUUA C KOMIUIEKCHBIM OOCIIy’KHBAaHHUEM MACCAKUPOB, B
katore Il kareropuu pedHoro cyiHa BcexX JIMHUN COOOIICHHUS;

- BO3/YIIHBIM TPAHCIIOPTOM - B CaJIOHE SKOHOMHUYECKOTO KJIacca;

- aBTOMOOWJIBHBIM TPAHCIIOPTOM - B TPAHCTIOPTE OOIIIETO MOJIb30BaHMUS.

KomangupoBaHHOMY paOOTHUKY OIUIAYMBAIOTCS PAacXOibl HA TAaKCH B TOM
cilly4yae, €clii HEOOXOJMMOCTh TaKOro Mpoe3Jla CBs3aHa CO CIYy>KEeOHOM
KOMaHAUPOBKOH. Bo3MmelieHrne npon3BoAUTCS B pazmepe (PakKTUYECKUX PACX0/I0B.

KomannupoBaHHOMY paOOTHUKY TaKXkKe OIIQUMBAIOTCS PACXOJbl Ha IMPOE3J
TPAHCIIOPTOM OOIIETO MOJIb30BaHUA (B TOM YHCJIE TAaKCH) K CTaHIMU (BOK3aiy),



OPUCTaHHU, a’pONOPTy, €CIIM OHU HAXOASATCS 3a YEepPTOM HACEJIEHHOrO ITyHKTA.
Bo3menienue npou3BouTcsa B cyMMe (DaKTHYECKUX PacX0I0B.

Pacxompl Ha mpoe3n He BO3MEHIAIOTCA pPaOOTHUKY, €CIM OHHM  ObLIH
MPOU3BEJECHBI YUPEXKICHUEM MPHU MOKYIKE MPOE3THBIX TOKYMEHTOB B COOTBETCTBUU
c 1. 2.3 TlonoxeHus.

7.4, OcHOBaHMEM JUIsl BO3MELIEHUS PACXOJ0B Ha MPOE3]1 ABJISIIOTCS TPOE3AHBIC
JOKYMEHTHI (OHUIIET, MapIIPyT/KBUTAHIUS SJIEKTPOHHOTO aBHabUiIeTa, KOHTPOIbHBIN
KyIOH DJJIGKTPOHHOTO K/l OujeTra, TOCaJO4YHBbIA TaJlOH WM  CIpaBKa
aBHAIlEpEBO3UYMKa), a TAKXE JOKYMEHTBI, NOATBEPKAAOIIME OIUIaTy (KBUTAaHUMH,
KaCcCOBBIE YEKH, YEKH IJIaTEKHOTO TEPMMHAJA, CIUIIbI, TOJITBEPKIECHUE KPEIUTHON
opranuzanuu (rue pabOTHUKY OTKPHIT OaHKOBCKHI CUET) O MPOBEACHUU ONEepaIuu
M0 OIJIaTe 3JIEKTPOHHOTO OWiieTa, TPAHCHOPTHBIX KAPT U T.JA. C UCIOJIb30BAaHUEM
OaHKOBCKOMW KapThl).

B cnyuae yrepu paOOTHHUKOM MPOE3THOTO TOKYMEHTa PacxXoibl BO3MEILIAIOTCS
Ha OCHOBAaHMM BBIJAHHOW TMEPEBO3YMKOM CHPABKH, MOATBEpkKAatomer Qaxr
npoes3aa padOTHHKA B MECTO KomMaHAupoBaHus. [lodyyuTh y nepeBo3uMKa TaKyro
CIpaBKy paOOTHUK JTOJKEH CAMOCTOSITENIBHO.

Ecin aBuaOuier BbIIMCAH HAa WHOCTPAHHOM SI3BbIKE, ISl MOJTBEPXKICHUS
pacxosoB Ha IMpoe3]l HEoOXOAMMO TMEepPEeBECTH Ha PYCCKUU S3bIK CIEAYIONINE
pexBu3uthl Ounera: ®.M.0. naccaxupa, HarpaBiIeHUE, HOMEp peiica, AaTy BbUIETA,
ctouMocTh Ousiera. lIlepeBoxy He TpeOyeTcs, e€clii areHTCTBO MO MPOJaxKe
aBHAIIEPEBO30K BBIJAIO CIPABKY Ha PYCCKOM SI3bIKE, B KOTOPOW COJIEpXkATCS ITH
CBEJICHUSL.

[lepeBoaUTh HA PYCCKUU SI3BIK DJICKTPOHHBIN aBHaOUIIET HE TpeOyeTcs.

75. Pacxoppl, cBsi3aHHbIE ¢ OPOHMPOBAHMEM U HAWMOM >KUJIOTO TTOMEIICHMS,
BKJIIOYAsl OIJIATy JIOMOJIHUTEIBHBIX YCIYT, OKa3bIBAEMbIX B TOCTUHHUIAX (Kpome
pacxo/JioB Ha oOciyXuBaHUE B 0apax U pecTopaHax, OOCIy>KUBaHHWE B HOMEDE,
MOJIb30BAaHUE PEKPEAMOHHO-03/I0POBUTEIIBHBIMUA O0OBEKTaMU), MPU YCIOBHH, YTO
OHM HE€ BBIJEJICHBl OTJEIHHO, BO3MEHIAIOTCA B pa3Mepe (aKTHUECKHX PacxojoB
KOMAaHJIUPOBAaHHOTO pabOTHUKA.

JlaHHbBIE pacX0/Ibl HE BO3MEIIAIOTCS pAOOTHUKY B CIEAYIOLIUX CIydasx:

- ecii  OHM ObUIM TPOU3BEACHBI YUPEKACHHEM IpH OpOHUPOBAHHUU
TOCTUHMYHOTO HOMEpPA B COOTBETCTBUHU C II. 2.3 TlonoxxeHus;

- €CJIM IO YCJIOBHUSIM TPAHCIOPTHOTO COOOLIEHUS U XapaKTepa BbIMOJIHSAEMOIrO
CIIy’)keOHOTO TMOpy4YeHHUs PAOOTHUK B TNEPUOJ KOMaHIAUPOBKU €XKEIHEBHO
BO3BPAILAETCSA B MECTO OCTOSIHHOTO MTPOKUBAHMUS;

- €CIIM KWJI0€ TTOMEIIEHHE MPEJOCTABIISIETCS OECIIIIATHO.

BpoHupysi roCTUHUYHBIA HOMEP CaMOCTOSITENIbHO, paOOTHUK BIIpaBE BHIOPAThH
U3 MPEeJIaraéMbIX YCIOBHM MPOKUBAHUS OTHOKOMHATHBIN (OJJTHOMECTHBIN) HOMED.

OcHoBaHuEM JJis1 BO3MELIEHUS pacX0/I0B MO0 OPOHUPOBAHUIO U HAUMY KUJIOTO
MOMEIICHUS SBJISIIOTCS CU€Ta, KBUTAHLIUU, KACCOBBIE YEKH, aKThl, YEKHU IJIATEAKHOTO
TE€pMUHAaJa, TOrOBOP APEH/IbI )KUJIOTO OMEILIEHHUS.

7.6. CyTouHble (AOMOJHUTENIbHBIE PACXO/Ibl, CBSI3aHHBIE C MPOXUBAHUEM BHE
MECTa TMOCTOSIHHOTO >HUTEJIbCTBA) BO3MEMIAIOTCA PAaOOTHHUKAM 3a KaXAbld JE€Hb



HaXOXJEHUSI B CIIyKEOHOW KOMaHAMPOBKE, BKIIIOYas BBIXOAHbIE M Hepabouue
npa3AHUYHbIC THHU, B COOTBETCTBUHM C [Ipunoxenunem Ne 1 u [Ipunoxxenuem Ne 2.

Omnnarta u (WIM) BO3MEIIEHHWE PAcXo/I0B PaOOTHUKY B MHOCTPAHHOM BaIOTE,
CBSI3aHHBIX C KOMaHIMPOBKOM 3a mpenenbl tepputopun Poccuiickon denepanuu,
BKJIIOYAsl BBIIIATy aBaHCA B MHOCTPAHHOW BajJiOTe, BBIIAHHOTO PA0OTHUKY B CBSI3U
C KOMaHJIMPOBKOM, OCYIIECTBISIOTCS B COOTBETCTBUH ¢ DefepanbHbIM 3aKOHOM «O
BAJIFOTHOM PETYJIMPOBAHUH U BAIIFOTHOM KOHTPOJIEY.

CyTouHblE HE€ BBIUIAYMBAIOTCA, €CIM IO YCIOBUSM TPAHCIIOPTHOIO
COOOILIEHUSI U XapaKTepa BBIMOJHAEMOTO CIIy>)KEOHOTO MOpYy4YeHHs paOOTHUK B
IIEpUOJl KOMAHIMPOBKM €KEIHEBHO BO3BpALA€TCi B MECTO IOCTOSHHOTO
MPO>KUBAHMUSL.

Borpoc o 1ienecoo0pa3HocTH €XeTHEBHOIO BO3BpallleHHs paOOTHUKA U3 MECTa
KOMAaHJIUPOBAHUS K MECTY TOCTOSIHHOTO KUTEIBCTBA B KAK/I0M KOHKPETHOM CIIy4yae
penaeTcsi pyKOBOJUTENIEM OpPraHU3alUU ¢ YYETOM JalbHOCTH PACCTOSHUS, YCIOBUN
TPAHCIIOPTHOTO COOOWIEHUS, XapaKTepa BBINOJHIEMOTO 3aJaHus, a TaKKe
HEO0OXOAMMOCTH CO3/IaHUs PAOOTHUKY YCIOBHM JIJIS1 OTIbIXA.

7.7. WHbIe pacxopl, TOJJIEKAIIUE BO3MEIICHHUIO.

Pacxompl Ha orutaty TenedOHHOM B COTOBOM CBSI3U B CITY>KEOHBIX IEJISX, YCIYT
[0 KCEPOKOIHMPOBAHUIO W CKAHUPOBAHUIO JOKYMEHTOB, YCIYI IOYTOBOW CBSI3U
BO3MEIIAIOTCS B pa3Mepe (HaKTUYECKUX PacX0J0B KOMaHANPOBAHHOTO pabOTHHKA.

OcHoBaHuEM U1 BO3MELIEHUSI YKa3aHHBIX PACXOAOB SIBIIAIOTCS IUIATEXKHBIC
JOKYMEHTHI (KacCOBbI€ YE€KH, KBUTAHIIMH), ACTATU3aLUs CUeTa YCIyT TeaehOHHON U
COTOBOM CBSA3HU.

WNHble pacxolpl B CBSI3M C KOMAaHIWPOBKOM, HE yKa3aHHbIE B HACTOSILEM
MyHKTE, BO3MEIIAOTCS PabOTHUKY, €CIM OHM ObUIM MPOU3BEACHBI C BEAOMa WIIU
paspeuieHust paboTojaTens, NpPU MPEACTABIECHUU pPAOOTHUKOM JOKYMEHTOB,
MOATBEPKIAIOIINX OCYIIECTBICHHUE 3TUX PACXOJIOB.

78.  OcCTaTOK NEHEXHBIX CPEACTB OT JEHEXKHOTO aBaHCa CBBIIIE CYMMBI,
UCIIOJIb30BaHHOM corIacHO aBaHcoBoMmy oT4deTy (popma Ne 0504505), momaiexut
BO3BpAILEHUI0O PAaOOTHUKOM B Kaccy B TOW BalloTe, B KOTOpPOM ObUI BbIAaH
JICHEe)KHBIN aBaHC, HE MO3/IHeE TpeX pabounx JHEH mocie yTBepKACHHUS aBAHCOBOTO
oTyeTa, HO He no3aHee 10 pabounx aHeN mocie BO3BpallleHUs U3 KOMaHAUPOBKHU.

79. B ciydae HeBO3BpalleHUs1 paOOTHUKOM OCTaTKa CPEACTB OT JEHEKHOTO
aBaHcCa B CpOK, omnpeaeneHubii B . 7.10 Ilomoxxenusi, paboTomarens Ha OCHOBAHHUH
a63. 3 u. 2 cr. 137 TK P® BmpaBe yzaepxaTh U3 3apabOTHOU IJIaThl paOOTHHKA
JAHHYI0 CYMMY C YY€TOM NPEAEIbHOW CyMMBI yJIepKaHUsl, YCTAHOBJIEHHOU CT. 138
TKP®.

7.10. Bpimaua paOOTHUKY JEHEXKHBIX CPEACTB TOJ OTYET B CBA3U C
HalpaBJICHUEM B OUYEPEAHYI0 CIYKEOHYI0 KOMAHAMPOBKY  IPOU3BOAUTCS
UCKIIIOUUTENIbHO TMPU YCJIOBHHM IOJHOTO OTYETa ASTOT0 pabdOTHHKA IO paHee
BBIJIAHHOMY €MY JICHE)KHOMY aBaHCY.



[Tpunoxenue 1
K [TonmoxxeHnto 06 opraHu3anuu
CITy’KeOHBIX KOMaHIUPOBOK

Pa3Mephl Bo3MeIIeHUsT pacXx0/10B, CBSI3aHHBIX CO CITY>KEOHBIMU
KOMaHAUPOBKaMH Ha Tepputopuun Poccuiickoit @eneparyu, paboTHUKAM
I'bY 11O «Camapa-APHUC»

B cootBercTBHM co cTaThél 168 Tpynosoro konekca Poccuiickoit denepannu,
noaAnyHKTOM | myHkTa 2 crateu 26.3 ®enepanbHoro 3akoHa oT 06.10.99 Nel84-®3
«O06 0o0muX MPUHIUIIAX OPTaHU3AIMU 3aKOHOJATENbHBIX (TIPEICTaBUTEIbHBIX) U
WCIIOJTHUTENIbHBIX OpPraHOB TOCYJapCTBEHHOM BIacTH CyObekToB Poccuiickoi
®enepanumy», crathéd 85 bromkerHoro koaekca Poccuiickoin denepanu B LEIISIX
YHOPSIIOUEHUsT  BBIIUIAT, CBSI3aHHBIX CO  CIY)KEOHBIMH KOMaHJIUPOBKAaMU Ha
tepputopun Poccuiickoit @enepanuu, [locranosiennem ot 11.03.2009 r. Ne100 «O
pa3Mepax BO3MEILEHUS PAacXO0JiOB, CBSI3aHHBIX CO CIY>KEOHBIMU KOMaHJIWPOBKAMHU
Ha Tepputopun Poccuiickoit denepanuu, 3a cueT cpeacTB 00JaCTHOTO OrOIKETA,

1. YcTraHoBUTH, YTO BO3MEILEHHME PACXOJIOB, CBSI3aHHBIX CO CIY>KCOHBIMHU
KOMaHJIupOoBKaMu Ha Tepputopun Poccuiickoit ®Denepanuu, paboTHHUKaAM
OCYLIECTBJISIETCS B CAEAYIOIINX pa3Mepax:

a) pacxoJloB MO HaWMy JKWJIOTO TIOMEIIeHHs (KpoMme ciydas, Korja
HaAIMpaBJICHHOMY B CIY)XEOHYI0O KOMaHJMPOBKY pPAOOTHUKY MPEIOCTABISIETCS
OecruiaTHoOe MoMeInieHue) - B pazmepe 550 pyOiield 3a Kakible CyTKU MPOKUBAHUS B
CIIyK€OHOM KOMaHJIUPOBKE 3a CUET CpEICTB CyOcuIuid Ha BBINOJTHEHHUE
rocyJapCTBEHHOTO 3aJlaHusl, YTBEP)KICHHBIX IUIAHOM (PUHAHCOBO-XO035HCTBEHHOU
NEATEeIbHOCTH, U3 CPEJICTB OT MPUHOCSIICH A0X0J AesrelbHocTH He Oosiee 5000
pyOJieii 3a KaKIble CYTKH MPOXKUBAHUS B CITYKEOHON KOMaHIUPOBKE.

0) pacxo/I0B Ha BBIIJIATY CYTOYHBIX - B pazmepe 100 pyOsel 3a Kax bl 1eHb
HaxXOXJEHUS B CIy)XeOHON KOMaHAMPOBKE 3a CYET CpEeACTB CyOcuamii Ha
BBITIOJTHEHUE TOCYAApCTBEHHOTO 3aJaHus, YTBEPXKACHHBIX IUIAaHOM (PUHAHCOBO-
XO3SIMCTBEHHOW JIESTEIBHOCTH, U3 CPEACTB OT MPUHOCAIIECH JOXO/I IEITEIbHOCTH 10
500 pyOneli B CyTKH;

B) pacxo/ioB MO MPOE3Ty K MECTy CIy>KeOHOW KOMaHAMPOBKH U OOpaTHO K
MECTYy MOCTOSIHHOW paOoThl (BKJIIOYAs CTPaXOBOM B3HOC Ha 00s3aTENbHOE JIMUHOE
CTpaxOBaHHWE MAaCCAKUPOB HA TPAHCIOPTE, OIUIATY YCIyr MO O(GOPMIICHUIO
NPOE3IHBIX JTOKYMEHTOB, Pacxollbl 3a IOJb30BAHWE B IOE3[aX IOCTEIbHBIMU
OPUHAAJICKHOCTSIMU) - B pa3Mepe (PaKTUYECKUX pPacxXoioB, MOJITBEPKIACHHBIX
MPOE3HBIMU JOKYMEHTAMU, HO HE BBIIIE CTOMMOCTH Mpoe3a:

KEJIE3HOJOPOKHBIM TPAHCIIOPTOM - B BaroHe MOBBIIIEHHOW KOM(OPTHOCTH,
OTHECEHHOM K BaroHaM »SKOHOMHYECKOro Kiacca (KynmeHHbIi BaroH), c
yeTbipexMecTHbIMU Kyrie kateropuu "K" mnu B Barone kareropuu "C" ¢ mectamu
IUISl CULICHUS,

BOJHBIM TPAHCHOPTOM - B KarwTe V TPYNNbl MOPCKOIO CyAHA PETYJSIPHBIX



TPAHCIOPTHBIX JIMHUNA M JIMHUM C KOMIUIEKCHBIM OOCIY’)KHBAHHEM IacCakKUpOB, B
katote Il kaTreropuu peyHoOro cysnHa BCEX JIMHUM COOOLLIEHUS;

BO3yIIIHBIM TPAHCIIOPTOM - B CaJJOHE SKOHOMUYECKOI'O KJIAcCa;

aBTOMOOMWJIBHBIM TPAHCIIOPTOM - B TPAHCIIOPTE OOILErO MOJIb30BAHUS.

Pacxonpl CBBIIIE YCTAaHOBJIEHHBIX BBIIIE HOPM Ha IPOE3J OCYLIECTBIIATH U3
BHEOIO/IPKETHBIX CPEJICTB.

2. Bo3MmenieHue pacxoJoB B pa3Mepax, YCTAaHOBJIEHHBIX MyHKTOM |
HacTosmero [lpunoxxenus, mpou3BOAUTCS OpraHU3allei B mpenenaax cyocuanii Ha
BBITIOJTHEHHE TOCYJaPCTBEHHOTO 33/1aHUS BBIJICJICHHBIX U3 00JIaCTHOTO OrO/KETa Ha
COJIep)KaHue YUYPEKICHHs, JTUOO 3a CYEeT CPEeACTB OT MHON MPUHOCSILEH H0XOJ
NEeATENBHOCTH.

3. Ilo pemenuto padboroaarens OTAEAbHBIM paOOTHUKAM OpPraHU3allUd MOTYT
ObITh BO3MEIIEHBI PAcXoJbl Ha CIy)KEOHbIE KOMAHIUPOBKH CBEpX HOPM,
MPEAYCMOTPEHHBIX ITYHKTOM 1 HACTOSIIIETr0 NPUIIOKEHHUS.

4. Pacxoapl, TNpEBBIIAIOIIME pa3MEpbl, YCTAHOBJIEHHbIE MyHKTOM |
HACTOSIIIIEr0 MPWJIOKEHUS, a TakKKe MHbIE CBSA3aHHBIE CO  CIY>KEOHBIMU
KOMaHJIMPOBKaMH pacxojipl (IIpU YCIOBUHU, YTO OHHU MPOU3BEIEHBI PAaOOTHUKOM C
paspellieHusT WM BeloMa paboTonaTess) BO3MEIIAIOTCS OpraHu3alieil 3a cuer
CPEJICTB OT MHOW MPUHOCSIIEH JOXO0 AEATCIbHOCTH.



[Tpunoxenue 2

k [lonoxenuto 06
OpraHU3aIlH CIYXKEOHBIX
KOMaHJIHPOBOK

Pa3mepsl Bo3MeIeHus pacXxo/I0B, CBA3aHHBIX CO CITy>KEOHBIMU

KOMaHJIMPOBKAMH Ha TEPPUTOPUN HHOCTPAHHBIX TOCYIAPCTB, pAOOTHHKAM

I'BY AITO «Camapa-APUC»

Ha corpynnuka, HampaBiasieMoro 3a pyOexk B CIYy)KEOHYIO KOMaHIUPOBKY
pacrpoCTpaHsIOTCS BC€ TrapaHTud, ycrtaHoBieHHble cT. 168 TK P®, To ects,
PabOTHUKY BO3MEIIAOTCS:

- pacxojibl MO MPoe3ay;

- pacxojibl MO HalMYy >KHJIOTO TOMEIICHHUS;

- JIONOJIHUTENbHBIE pAacXolbl, CBSI3aHHbIE C TMPOXKUBAHUEM BHE MecCTa
MOCTOSIHHOTO JKUTEJIbCTBA (CYTOUHBIE);

- pacxojibl Ha 0(hOpMIIEHHE 3arpaHUYHOrO MACMOPTA, BU3BI U APYTUX BBIE3IHBIX
JOKYMEHTOB;

- 00s13aTeNIbHbIE KOHCYJIbCKUE U a3pOAPOMHBIE COOPBI;

- cOOpbI HA IPABO BHE3/a WM TPAH3UTa aBTOMOOUIILHOTO TPAHCTIOPTA;

- pacxojibl Ha ohopmIIeHHE 0053aTeTbHON MEAUIIMHCKON CTPaxOBKH;

- WHbIE 00sA3aTENbHBIC TUIATEKU U COOPBI, APYTHE PACXOJIbl, COTIACOBAHHBIE C
PYKOBOJUTENEM YUPEIKICHHUS.

B cootBerctBun co cr. 168 TK P®, IlocTtaHOBIEHHEM MPaBUTEILCTBA
Poccuiickori deneparuu ot 13.10.2008 r. No 749 «O6 0coOCHHOCTSAX HamNpaBICHUS
pPaOOTHHUKOB B CITy>K€OHbIE KOMaHAMPOBKW», IlocTanoBIIeHHEeM npaBuTenbCcTBa PO OT
26.12.2005 r. Ne812 «O pa3mepe W MOPSAAKE BBIIUIATHI CYTOYHBIX B MHOCTPAaHHOMN
BAJIOTE M HaA0aBOK K CYTOYHBIM B HWHOCTPAHHOW BallOTE€ TPU CIYKEOHBIX
KOMaHJAMPOBKAX Ha TEPPUTOPUN HHOCTPAHHBIX TOCYIaPCTB pAOOTHUKOB OpraHU3aIil,
(¢uHAHCHpPYEMBIX 3a CUeT CpelIcTB (enepaibHOTO Oro/pkeTa» (mpuioxkenue Ne 1 k
[Tocranonenuto npasutenbcTBa PO ot 26.12.2005 r. Ne812),

1. YcraHOBUTh, 4YTO BO3MEIICHHE pPACXOJOB, CBSI3aHHBIX CO CIy>KEOHBIMU
KOMaHJUPOBKAMU Ha TEPPUTOPUM HMHOCTPAHHOTO TOCYJapcTBa, pPabOTHUKAM
OCYUIECTBJISIETCS B CIACAYIOIIUX pa3Mepax:

a) pacXoZ0OB IO HaiMy OKWJIOrO TMoMenieHust (KpomMe ciydas, Korjaa
HalpaBJIE€HHOMY B CIYKEOHYI0O KOMaHAMPOBKY pPaOOTHUKY MPEJOCTABIISIETCS
OecruiaTHOE TMOMENIeHUE) - B pa3Mepe (PaKTUUYECKUX PACXO/OB, MOATBEPKICHHBIX
COOTBETCTBYIOIIIMMHU JIOKYMEHTaMHU, HO HE 00Jie€ CTOMMOCTH OJHOKOMHATHOTO
(OJIHOMECTHOT0) HOMEDA;

0) pacxo0B Ha BBILJIATY CYTOUHBIX - B pa3Mmepe, coriacHo IloctanoBienus
[IpaBurensctBa Poccuiickoit ®enepanuu ot 26.12.2005 Ne 812 (mpunoxenue 1 k
Ne812), 3a kaxaplii IeHb HAXOXKACHUS B CITYKEOHOM KOMaHIUPOBKE;

B) PacxoJI0B IO MPOE3Ty K MECTY CITy>KeOHONH KOMaHIUPOBKU U 0OPATHO K MECTY



MOCTOSIHHOM paboThl (BKJIIOYAash CTPAxXOBOM B3HOC Ha 0O0s3aTENbHOE JIMYHOE
CTpaxOBaHUE MACCAXUPOB HA TPAHCIIOPTE, OIUIATY YCIYT 1O OPOPMIICHHUIO MPOE3IHBIX
JOKYMEHTOB,  pacxoJbl  3a  [OJb30BaHME B  IM0OE€3/aX  MOCTEIbHBIMU
MPUHAIJICKHOCTIMU) - B pasMepe (HaKTHUYECKUX PACXOJI0B, TOITBEPKICHHBIX
MPOE3THBIMU TOKYMEHTaMH, HO HE BBIIIIE CTOUMOCTH MTPOE3/a:

KEJIE3HOJOPOKHBIM TPAHCIIOPTOM - B KYIEMHOM BaroHe CKOpPOro (ppMpMEHHOTro
noe3/a;

BOJIHBIM TPaHCIIOPTOM - B KatoTe V TPYINIbl MOPCKOTO CYJHA PEryJspHbIX
TPAHCTIOPTHBIX JIMHUN W JIMHUW C KOMIUIEKCHBIM OOCTY>KMBAaHHEM MaCCaKUpPOB, B
katore Il kaTeropuu pedHoro cyjaHa BceX JIMHUN cOOOIeHus, B KaioTe | kateropuu
CyJHa IMapOMHOM IIEepeIpaBhI;

BO3AYIIHBIM TPAHCIIOPTOM - B CAJIOHE 3KOHOMHUYECKOTO KJIacca;

aBTOMOOUJIHBIM TPAaHCIOPTOM - B aBTOTPAHCIIOPTHOM CpPEJICTBE OOIIEro
MOJIb30BaHUs (KPOME TaKCH);

MIPU OTCYTCTBUHU MPOE3THBIX JOKYMEHTOB, MOATBEPKIAIOIINX MPOU3BEICHHBIC
pacxoibl - B pa3Mepe MUHUMAJIBHOW CTOMMOCTH MPOE3/1a:

KEJIE3HOJIOPOKHBIM TPAHCIOPTOM - B IUIAIIKAPTHOM BaroHe MacCa)XUPCKOro
oe3/1a;

BOJIHBIM TPaHCIIOPTOM - B KatoTe X TPYINIbl MOPCKOTO CYJHA PEryJspHbIX
TPAHCTIOPTHBIX JIMHUM W JIMHUM C KOMIUIEKCHBIM OOCTY>KMBAaHMEM TaCCaKUpPOB, B
katore III kareropuu pedHoro cyjiHa BCceX JIMHUM COOOIIEHNUS;

aBTOMOOUJILHBIM TPAHCIIOPTOM - B aBTOOYyCE OOIIEro THra.

Pacxonpl CBBINIE YCTAHOBJICHHBIX BBIIIE HOPM Ha MPOE3J OCYIIECTBISATH U3
BHEOIO/PKETHBIX CPEJICTB.

r) pacxosoB Ha 0GOpPMIIEHHE 3arpaHWYHOr0 TMachopTa, BU3BI W JAPYIHX
BBIC3JIHBIX JTIOKYMEHTOB - B pa3Mepe (DaKTHYECKUX PACXOJ]OB IO MPEAbSIBICHHBIM
JOKyMEHTaM;

1) 00si3aTEeNbHBIX KOHCYJBbCKUX M  a’pOJPOMHBIX COOpOB - B pa3mepe
(haKTHYEeCKUX PacX0/I0B MO MPEAbIBICHHBIM IOKYMEHTAM;

€) cOOpOB Ha MpaBO BbE3Jla WIM TpaH3UTa aBTOMOOWIIBHOTO TpaHCIOpPTa - B
pa3Mepe (HaKTUIECKUX PACXO0JI0B MO MPEAbABICHHBIM IOKYMEHTAM;

x) pacxoqoB Ha odopmiieHHEe 00s3aTETHPHON MEAUITMHCKONH CTPaXxOBKH - B
pasMepe (HaKTHIECKUX PACXOJIOB IO MPEABIBICHHBIM IOKYMEHTAM;

3) MHBIX 0053aTeIbHBIX TUIATEXKEH U COOPOB, IPYTUX PACXO0B, COrNIACOBAaHHBIX
C pyKOBOAMTENEM VYUpexXIeHuss - B pa3Mepe (aKTUYECKUX PACXOJ0B IO
MPEbSBICHHBIM IOKYMEHTaM.

2. Bo3mernienne pacxooB B pa3Mepax, YCTAHOBJICHHBIX MYHKTOM | HACTOSIIETo
[Ipunoxenus, NpoOU3BOJUTCS OpraHu3alell B paMkKax CyOCHIUMM Ha BBINOJHEHUE
rocyJapCTBEHHOTO 3aJaHus, JIMOO (B clydyae HCIOIb30BaHUS YKa3aHHBIX CPENICTB B
MOJIHOM 00BEME) 32 CYET CPEJICTB OT MHOM MPUHOCSIIECH TI0XO] AESITEIIbHOCTH.

3. [lo pemenuro pabotonaresiss OTAEILHBIM Pa0OTHUKAM OpPTaHU3alMUd MOTYT
ObITh BO3MELIEHBI PACXOAbl Ha CIyXeOHbIE KOMAHIUPOBKHM CBEpPX HOPM,
MPeyCMOTPEHHBIX MyHKTOM 1 HacTosiiiero [IpunoxxeHusl.



4. Pacxozpl, IPEBBILIAIOIINE PA3MEPBI, YCTAHOBJIEHHBIE ITYHKTOM | HacCTOSIIEro
[Ipunoxxkenus, a TaK)ke MHBIE CBSI3aHHBIEC CO CIY>KEOHBIMU KOMAaHIUPOBKAMH PACXOIbI
(mpu yciIOBHM, YTO OHU MPOU3BENEHbI PAOOTHUKOM C pa3pelieHus WIM BeIOoMa
paboTozarens) BO3MEIIAIOTCS OpraHU3alMell 3a CUeT CPEJCTB OT MHOM MPUHOCSIIEH
JOXOJ AEATEIBHOCTH.



