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IHOJIO’KEHHUE
00 opraHM3anmu CJIy;Ke0HbIX KOMaHANPOBOK

1. OO01ue 1MoI0KEeHNA

11. Ilonoxxenue 00 opraHu3alMM CIyKEOHBIX KOMAaHIMPOBKaX (nanee -
[Tonoxxenue) siBisiercs jokaabHbIM HopMmaTuBHbBIM akToM ['BY JIIIO «Camapa-
APUC»

12. (mamee - Yupexaenue win Pabotomarens), pa3pab0TaHHBIM U MPUHATHIM
B COOTBETCTBUM C TPYJIOBBIM 3aKoHOAaTenbcTBOM Poccuiickoit deneparyu (CT. CT.
8,164 - 168 TK P®, [Tocranosnenue [IpaBurensctBa PO ot 13.10.2008 Ne 749 "O6
O0COOCHHOCTSIX HaNpaBJICHUs PAOOTHUKOB B CIY)KCOHBIE KOMaHIUPOBKH") C yU4E€TOM
Vkazanusa banka Poccun ot 11.03.2014 Ne 3210-Y "O nopsiake BeAeHUST KaCCOBBIX
omnepanui IOpUJIAYECKUMU JUMIAMH W YIPOIICHHOM MOPSIKE BEICHUS KaCCOBBIX
omepanuii WHIWBUIYAIbHBIMA TPEANPUHUMATEIIIMH U CyObEKTaMH Majoro
MpeapUHUMATENIbCTBA" .

13. Ilomoxxenme perymupyer TOpPSAOK HampaBlieHUs pPaOOTHUKOB B
CITyK€OHBIC KOMAHANPOBKH, a TAKXKE OMPEACIISICT MOPSIOK U Pa3MEPhl BOSMEIICHHS
Pacxo/I0B, CBSI3aHHBIX CO CIY>KEOHBIMU KOMaHAMPOBKaMHU.

1.4, ns ueneii [TonoxkeHus UCMONBb3YIOTCS CIAEAYIONINE OCHOBHBIE TIOHATHUS:

- ciIykeOHasi KOMaHJIUpOBKa (Jajiee TakkKe - KOMAaHAUPOBKA) - TOE3/Ka
paboTHUKA 10 TIUChbMEHHOMY TIpuKa3y (pacmnopsbkeHuto) PaGotomarens Ha
ONpENENCHHBIA CpPOK /I BBINOJHEHUS CIIY>)KEOHOr0 TIOpYyYEeHHMs] BHE MecTa
MOCTOSIHHOW paboThI;

- MECTO TOCTOSSHHOM paboThl (KOMaHAMPYIOIIAsi OpraHu3alus) - MECTO
HaxoxaeHuss OOmiectBa (ero 000COOJEHHOTO CTPYKTYPHOTO TMOApa3IeiieHus),
yKa3aHHOE B TPYJOBOM JIOTOBOPE KaKk MECTO pabOThl pabOTHHUKA,

- pacxopl, CBSI3aHHBIE C KOMaHAUPOBKOM, - paCXO0JIbl Ha TIPOE3]I, HAEM KHUJIOTO
MOMEIICHUS, CYTOYHbIE U MHBIC MPOU3BEIICHHbIE PA0OTHUKOM C pPa3peIICHUs WU
Besioma PabGoTomaTesns 3aTparhbl, OTHOCSIIUECS K CIY>KEOHON KOMaHINPOBKE;

- QBaHCOBBIM OTYET - IOKYMEHT 00 M3PacXO0/I0BAHHBIX PAOOTHUKOM B CBSI3H C
KOMaHAUPOBKON JIEeHEXKHBIX cyMMmax. CocrapisieTcs mo YHUGUIMPOBAHHON (hopMme
Ne 0504505;

- JICHe)KHBIA aBaHC - JICHEKHBIC CPEJICTBA, KOTOPHIE BBIIAIOTCS PAOOTHUKY J0
JIHSL €r0 Bbl€3/la B CIYXEOHYI0 KOMAaHIMPOBKY Ha OIUIATy PACXOAOB, CBA3aHHBIX C
KOMaHJAUPOBKOM, a TaKKE€ CYMMBbI, MPEIOCTABIAEMbIE €My MPU MPOJJICHUU CPOKa
CILyK€OHOI KOMaHIUPOBKH.

15. He mnpusHatoTcs ciaykeOHOM KOMaHAMPOBKOW CIIyKEOHBbIE TMOE3IKU
pabOTHUKOB, TMOCTOSHHas paboTa KOTOPBIX COTJACHO YCIOBHSIM HX TPYAOBOTO
JOrOBOPA OCYILECTBISIETCS B IIyTH WM UMEET Pa3be3qHOU XapaKTep.

16. Ilomoxenue pacnpocTpaHsieTcss Ha BceX paOOTHUKOB, BKJOYas



pabOTHUKOB €ro 000COOIEHHBIX CTPYKTYPHBIX MOAPA3/ICICHHIA.

1.7. He nomyckaercsi HanpaBlieHUE B CIY>KEOHYI0 KOMaHAUPOBKY CIIETYIOIINX
KaTeropuii pabOTHUKOB:

- O0epemenHbIx keHuH (4. 1 cr. 259 TK P®, a63. 1 n. 14 IlocraHoBieHus
[Inenyma BepxoBHoro Cyna PO ot 28.01.2014 Ne 1);

- pabotHukoB B Bo3pacte a0 18 mer (ct. 268 TK P®, a63. 1 m. 14
[Tocranosnenus [1nenyma BepxoBaoro Cyaa P® ot 28.01.2014 Ne 1).

18. HampaBneHue B CcCiIy>)keOHYI0O KOMAHIUPOBKY CIEIYIOUIUX KaTeropui

PaOOTHUKOB JIOMYCKAETCA TOJBKO MPU ONPEIETECHHBIX YCIOBUSIX:
- KEHIIMH, UMEIOIIUX JIeTeld B BO3pacTe IO TpeX JIET, - €CIM UMEETCA X
MMCbMEHHOE COrjlacCMeé Ha KOMAHJIHUPOBKY WM Takas cly>keOHas Ioe3Ka He
3amnpenieHa UM B COOTBETCTBHMM C MEAMIIMHCKHAM 3aKJIOUYEHUEM, BbIJAHHBIM B
YCTAHOBJICHHOM 3aKOHOM MOPSJIKE (4. 2 cr. 259 TK P®). Tlapantus,
npenycmoTperHass B 4. 2 cT. 259 TK P®, npenocraBisercss Takke maTepsM U
OTLIaM, BOCIIUTHIBAIOIIMM 0e3 cympyra (Cympyru) AeTeil B Bo3pacTe IO MATH JIET,
ONEKyHaM JIeT€ll yKa3aHHOI'O BO3pacTa, JPYruM JIMIlaM, BOCIIUTHIBAIOLIUM JIETEH B
BO3pacTe N0 MATH JieT 0e3 marepu, paOOTHHKaM, MMEIOIIUM JeTel-WHBAJIUIOB,
MOTEYUTENSAM JIeTeH-UHBAIIMOB M pa0OTHUKAM, OCYLIECTBIIAIOIIMM YXOA 3a
OOJEHBIMH WICHAMHU UX CEMEH B COOTBETCTBUU C MEAUITMHCKUM 3aKIItoueHueM (4. 2,
3 cT. 259, c1. 264 TK PO, a63. 2 n1. 14 IToctanosnenus [Inenyma Bepxosnoro Cyna
P® o1 28.01.2014 Ne 1);

- paOOTHUKOB-UHBAJIUJOB - €CJIM HANpaBli€eHHEe B KOMAHJIUPOBKY HeE
MPOTUBOPEYUT HMX HWHIMBHUIyaIbHOW mporpamme peadbwimrtauumu (4. 1 crt. 23
@enepanbHoro 3akoHa ot 24.11.1995 Ne 181-®3 "O conmanpHOM 3amuTe
nHBanua0B B Poccuiickoit denepanuu");

- paOOTHUKOB, 3apETUCTPUPOBAHHBIX B KAaYECTBE KAaHIUJATOB B BHIOOPHBIN
opras, - €ciii KOMaHJIMPOBKa HE BBINAJAET HA MEPHUOJ IPOBEACHHS BIOOPOB (1. 2
cT. 41 ®enepanbHoro 3akoHa oT 12.06.2002 Ne 67-®3 "OO6 OCHOBHBIX rapaHTHUSX
n30upaTeNnbHBIX MpaB U MpaBa Ha ydyacTue B pedepeHayme rpaxiaan Poccuiickoi
deneparun');

- pabOTHUKOB B MEPHUOA AECUCTBUS YUIEHHUECKOTO JOTOBOpA - €CIIU CIy>KeOHast
KOMaHJIMPOBKA HEMIOCPEICTBEHHO CBsI3aHa ¢ yueHn4ecTBoM (4. 3 ct. 203 TK PD).

19. B mepuon HaxoxJeHUs B CIy>KeOHOM KOMaHIUPOBKE Ha paOOTHUKA
pacipocTpaHsieTcs pexkuM pabodyero BpeMeHH, ONpeIeJIeHHbIN TOKaJIbHBIMU aKTaMu
OpraHu3allii, UHAUBUAYAJIBHOTO MPEANPUHUMATENSA, B KOTOPYIO (K KOTOPOMY) OH
KOMAaHJIUPOBAaH.

1.10. [TonoxkeHne BCTynaeT B CUIIy C MOMEHTA €r0 YTBEPKJIEHUS TUPEKTOPOM U
JNEUCTBYET N0 €ro OTMEHbl NPHUKA30M JUPEKTOpa WM JO BBEICHUS HOBOTO
[TonoxxeHus o ciry>keOHbIX KOMaHIUPOBKaX.

1.11. BHecenue wusMeHeHud B JeucTByromiee l[lonoxeHue npPOU3BOIUTCA
OpUKa30M JUpekTopa. V3MeHeHus BCTYMalOT B CHJIy C MOMEHTa MOJANMHUCAHUS
COOTBETCTBYIOILIETO MPHUKA3a.

2. Tlopsaok HampaBiieHus paOOTHUKOB B CITy>KeOHbIE KOMaHAUPOBKU
21. ChoenuanucTt mo Kajapam, SIBJISIOIINANCS B COOTBETCTBHM C JIOJKHOCTHOM



MHCTPYKIIMEH, TPYJAOBBIM JJOTOBOPOM U MpuKa3zoM PaboToaaTesnst OTBETCTBEHHBIM 3a
oopMIIEHUE KaIPOBBIX JOKYMEHTOB JIOJDKEH CAENIAaTh CIACAYIOIIEE:

- B Ciyyae HalpaBJjeHUS B KOMaHIMPOBKY paOOTHHKA, OTHOCSIIETOCs K
KaTeropusiM JIMI, MepeyuciaeHHbiM B a03. 2 u. 1.7 IlonoxeHusi, yBeqOMUTh €ro o
TOM. YTO OH BIPaB€ OTKA3aThCs OT KOMAaHJMWPOBKH, U 3AMPOCUTH €r0 MHUCHbMEHHOE
COTJIacCH€ Ha HalpaBJEHUE B KOMaHUPOBKY;

- IOATOTOBHUTH MPOEKT MPHKa3a O HANpPaBICHUN PabOTHUKA B KOMAaHIAMPOBKY
o ¢opme Ne T-9 (mpu HanpaBIeHUN HECKOJIBKUX PaOOTHUKOB - 110 opme Ne T-9a),
ytBepxkaeHHor [loctanoBinennem ['ockomcrtata Poccum ot 05.01.2004 Ne 1, u
repeaTh €ro Ha NOAMUCH JUPEKTOPY;

- 03HAaKOMHUTh KOMaHAMPYEMOTO pabOTHHKA C TPHKA30M O HAIPaBICHUU B
koMaHAUPoBKY (hopma Ne T-9 unu Ne T-9a) He mo3gHee ueM 3a yeThipe padouux
JTHS 10 Hayajia KOMaHIUPOBKH;

- 0pOpMUTH MPUBJICYEHUE KOMAHIUPYEMOTO pabOTHUKA K pabOTe B BBIXOJAHOM
WM Hepabouuid Mpa3gHUYHBIA JA€Hb B MOpsAkKe, npeaycMoTpeHHoM cT. Ne 3 TK
P®, ecniu neHb oThe3la B KOMAHAUPOBKY (A€Hb Mpue3ga W3 KOMAHIAUPOBKHU)
COBIIJIa€T C BBIXOJHBIM HWJIM HEPAOOUUM MPA3THUYHBIM JHEM JIMOO PaOOTHUK
HaIpaBJsieTCsI B KOMAaHAMPOBKY ISl BBITIOJIHEHUSI pPaOOThl B BBIXOJHOW WIU
HepabouHil Mpa3THUYHBIN JICHb;

- TIepeaTh KOMHIO TPHKAa3a O HAMNpaBJICHUH PAOOTHHKA B KOMaHAHPOBKY
(bopma Ne T-9 mnmm 3 T-9a) B oTaen OyXrajaTepcKoro ydera M 3KOHOMHUUYECKOTO
MJJAHUPOBAHMSI HE MO3/IHEE YeM 32 YeThIpe pabouuX JHS A0 Hayaia KOMaHJIUPOBKH;

2.2. Ha ocHOBaHMM KONUU MPHUKa3a O HAMPABJICHUH B KOMAHIUPOBKY:

- OpoHUpYET TOCTMHHUYHBICE HOMEpa [Jisi MPOKUBAHHUS KOMaHAUPOBAHHBIX
PabOTHHKOB;

- 3aKa3pIBaeT OWJEThl (DJIEKTPOHHBIE OWJIETHI) nJs Tpoe3sa K MEeCTy
KOMAaHJIMPOBKHA M 0OpPAaTHO, OPTraHU3YET MOCTaBKY 3TUX OWJIETOB B YUPEKICHHE U
BBIJIaCT X KOMaHIUPYEeMbIM pabOTHUKAM HE IMO3/IHEE YeM 3a JBa padouux JHS JI0
JTHSI Ha4ajla KOMaHUPOBKH.

23. CoTpymHHK oOTAena OyXrajTepckoro ydera W 3KOHOMHYECKOTO
MJIAHUPOBAHMSI YUPEXKIACHUS HE MO3/IHEE YeM 3a OJMH padounii IeHb J0 THA Hadasa
KOMAaHJIUPOBKU TIEPEUUCIISIET Ha 3apIUIaTHYI0 OaHKOBCKYIO KapTy CYTOYHBIE
pPacxo/ibl B COOTBETCTBUHU C MTPUKA30M .

2.4. Ilo BO3BpallleHWH W3 KOMaHIUPOBKU PaOOTHUK B TEYEHHUE TpeX paboumx
JHEH TMpeACTaBiIsieT B OTIEN OyXrajaTepckoro yuera H HKOHOMHUYECKOTO
IJIAaHUPOBaHMS aBaHCOBBIM oTdeT (yHubunuponaHHas dopma Ne 0504505, o6
M3PACXO0JIOBAHHBIX B CBSI3M C KOMaHAMPOBKOW CyMMaXx.

ABaHCOBBIN OTYET CAAETCS B OTAEN OyXTraaTEepCKOTO yuyeTa U SKOHOMHUYECKOTO
IJIAHUPOBAHMUS C IPUIIOKEHUEM CIIEAYIOIINX TOKYMEHTOB:

- JIOKYMEHTa O HailMe KUJI0r0 MOMENIEHUS,

- TOKYMEHTOB Ha Mpoe3]1 (B TOM YUCJIE MOCAJOUYHbIX TaJOHOB), CTPaXOBaHUE U
APYTUX  JOKYMEHTOB, TMOATBEPKIAIOIMIUX TMPOU3BEACHHBIE PAOOTHUKOM C
paspemieHuss WM BefoMa paboTomarenssi pacxoJbl B CBSI3W CO  CIIy)KEOHOMU
KOMaHIMPOBKOM.



25. COoTpymHHMK OTAena OyXTajJTepcKoro ydyera ©  SKOHOMHYECKOTO
IJIAHUPOBAHUS MOCTIE TIOJIYYEHHUs OT pabOTHUKA JTOKYMEHTOB, IIEPEUUCICHHBIX B II.
2.6 Ilonoxenus:

- MPOBEPSIET aBAaHCOBBIM OTYET U BCE MPUIIOKEHHBIE K HEMY JIOKYMEHTHI,

- MPOBEPEHHBI aBAaHCOBBIN OTUET MEPEIAET HA YTBEPKACHUE JUPEKTOPY WU
YIIOJITHOMOUYEHHOMY Ha YTBEPKJCHHUE OTUETA JIUILY.

[Tocne yTBepkAE€HUST aBaHCOBOIO OTYETa MPOU3BOJUTCA OKOHUYATEIIbHBIN
pacdyeT ¢ pabOTHUKOM MO JIEHEKHOMY aBaHCY HAa KOMAaHIUPOBOYHBIE PACXOJIbI,
MOJIYYEHHOMY Iepe]l OThE3/I0M B KOMaHUPOBKY.

OcTaToK HEUCIOJIb30BAaHHOTO aBaHCa PaOOTHUK CIAET B KacCy OpraHU3aluu
10 MPUXOAHOMY KaccoBomy opjiepy. Ilepepacxon mo aBaHCOBOMY OTYETY BBLAAETCS
pabOTHUKY IO PACXOJHOMY KacCOBOMY OpJAEpYy uepe3 Kaccy Jubo IyTeM
MepEUYUCIICHUS ICHEXKHBIX CPEACTB Ha €ro 3apIljIaTHYI0 0AaHKOBCKYIO KapTy.

3. Cpok ciryxeOHOM KOMaHIUPOBKH

31. Cpok KOMaHIHUPOBKH W PEXKHUM BBINOJIHEHUS PaOOTHUKOM CIIy>KEOHOIO
NOPYYEHHS] B TEPHUOJ KOMAHAMPOBKHU OMPEIEISET PYKOBOJAUTEIb YUPEKICHUS, B
KOTOPOM paboTaeT KOMaHIUPYEeMbIM paOOTHHK. [Ipu 3TOM yUYUTBHIBAIOTCS OOBEM,
CIIO)KHOCTh U HHBIE OCOOCHHOCTH CIYXEOHOTrO MOpPYYEHHS, BO3MOXKHOCTb €ro
BBITIOJIHEHUSI B TpeJeiaX YCTaHOBIEHHOW pPaOOTHUKY MPOAOHKUTEIBHOCTH
paboyero BpeMeHH C YydyeToM rpaduka paOOThl TOM OpraHu3aluy, KyAa OH
KOMaHANPYeTCs.

32. B cpok kxomMaHAMPOBKM BXOIAT BpEeMsl HAXOXACHUS B IMyTH (BKIIOUYAS
BpeMs BBIHYXKJICHHOW 3a7epKKM B IIyTH) WU BpeMs NpeObIBaHUSA B MeECTe
KOMaHJIMpOBaHUs (BKJIIOYAsl BBIXOJHBIC W HepaOouwe Mpa3aHUYHBIC THU, TEPHOT
HETPYAOCTIOCOOHOCTH KOMaHAUPOBAHHOTO PAOOTHHUKA).

JlHeM BbI€3ja B KOMAHJMPOBKY CUHMTAeTCs JE€Hb OTIpaBieHUs Toe3/a,
camoJieTa, aBTo0yca WM JIPYyroro TPaHCIOPTHOTO CPEACTBA U3 MECTa MOCTOSHHOM
paboThl KOMaHAWPOBAHHOTO, a JHEM TIpue3la - JCHb MNPHOBITHS YKa3aHHOTO
TPAHCIIOPTHOTO CPEACTBA B MECTO IMOCTOSHHOW paboThl KOMaHAWPOBaHHOTO. [Ipu
OTIIPaBJICHUN YKa3aHHOTO TPAHCIOPTHOTO CPEACTBa 10 24 4acOB BKIIOYUTEIHHO
JTHEM OThe37a B KOMAHIUPOBKY (AHEM MpHe3a W3 KOMAHIUPOBKH) CUUTAIOTCS
Tekymue cytku, a ¢ 00 yacoB 00 MUHYT W mo3AHEe - mocienayromue cytku. Ecnu
MECTO MPUOBITUS YKa3aHHOIO TPAHCHOPTHOIO CPEACTBA PAcCMOJOXKEHO 3a
npeJieJaMu HaCceJIeHHOTO IyHKTa, B KOTOPOM HAaXOJUTCSl MECTO IIOCTOSTHHON paOOThI
KOMaHJIMPOBAaHHOTO, JIeHb OThe37a B KOMAHAMPOBKY (IeHb mpue3ga U3
KOMaHJAMPOBKHU) OIpPENEISIETCS ¢ yYeTOM BpEMEHH, He0OXOIUMMOro JUIsl Ipoe3ia A0
JaHHOTO MECTa.

3.3. Cpok npebObiBaHMs paOOTHHUKA B CIIY>)KEOHOW KOMaHIUPOBKE YKa3bIBaeTCA
B MpUKa3e O HamlpaBlieHUH pabOTHUKA B KoMaHAUpPOBKY (popma No T-9 mmm NeT-
9a).

3.4. DakTHYECKU CpOK MpeObiBaHUS paOOTHHKA B MECTE KOMAaHJIUPOBKU
OMpEENseTCs MO MPOE3THBIM JOKYMEHTaM, KOTOPbIE OH JIOJKEH NPEICTaBUTh MO



BO3BpAIICHUU.

Ecou x mecty komanaupoBaHus U (W) oOpaTHO K MecTy paboThl OH
ClIeIOBaJl HA JIMYHOM TpaHCTopTe (JIETKOBOM aBTOMOOWJIE, MOTOIMKIE), TO
(dakTHyeckuii Cpok mMpeObIBaHHMA B KOMaHAMPOBKE HEOOXOAMMO YKa3aTh B
cIy>keOHOM 3amucke. Takas 3amucKa MpecTaBisieTcs: paOOTHUKOM paboToAaTEIO
M0 TNPUOBITUM W3 KOMaHIUPOBKH OJHOBPEMEHHO C  OMNpaBAaTeIbHBIMHU
JOKYMEHTaMH,  TOATBEPKIAOIIMMH  HCIIOJIB30BAaHWE JIMYHOTO  TpaHCIOpTa
(TTyTeBBIM JIUCTOM, CYETAMH, KBUTAHIIMSIMHU, KACCOBBIMHU YEKaMU U JIp.).

35. Bompoc o siBke paboTHHKa Ha paOOTy B ICHb BbI€37]a B KOMAHIUPOBKY U B
JIeHb MPUE3/Ia U3 Hee PEIIaeTcs 0 JOTOBOPEHHOCTHU C pabOoTO1aTEeNIEM.

36. B TedeHue cpoka KOMaHIUPOBKH (BKIIOYAS JEHb OTHE3/a, ACHD MpHUE3a
M BpeMs HAXOXJCHHWS B TYTH) 3a PAOOTHUKOM COXPAHSIOTCSI MECTO pPabOTHI
(TOJDKHOCTB) M CpemHUN 3apabOTOK 3a BCE JHM KOMAaHIUPOBKH MO TPadHKy €ro
paboThI B OpraHU3aIiH.

4. Tlpoanenue cpoka ciykeOHOI KOMaHIUPOBKH

41. B cioyyae npoOM3BOACTBEHHOW HEOOXOAMMOCTH B LEISX BBITOJHEHUS
CJIy>keOHOT0 IOPYUYEHUS CPOK CITY>KEOHON KOMaHAMPOBKU MOXKET ObITh IPOJIEH 110
PACIIOPSHKEHUIO JUPEKTOPA Y UPEKICHHUS.

JUis ~ 3TOro  pYKOBOAMTENh  YUpEXACHHUA, B  KOTOPOM  paboTaer
KOMaHJAMPOBaHHBIA pabOTHUK, MUIIET HAa UM TJIaBHOTo OyXrajirepa Ciy:KeOHYIO
3alUCKY O HEOOXOIMMOCTH TPOJJICHUS CpoKa CiIy)kKeOHOIl KOMaHAMPOBKH,
yKa3bIBasi:

- ®.N.0. 1 10KHOCTh KOMaHIUPOBAHHOTO Pa0OTHUKA;

- MECTO KOMaHJMpOBaHUSl (HAMMEHOBAaHWE NPUHUMAIOLIEH CTOPOHBI U
HACEJICHHBIN MMyHKT);

OCHOBaHHME CIY)KEOHOW KOMAaHJMPOBKH (PEKBU3UTHI TMpHKaza O
KOMAaHJIUPOBKE);

- MPUYUHY NPOJJICHUS CIY>KEOHON KOMaHINPOBKHY;

- CpOK, Ha KOTOPBIl HEOOXOUMO MPOJIUTh KOMaHIUPOBKY.

3aBU3UpPOBaHHAs JUPEKTOPOM YUpEKACHUs CIy)KeOHasi 3alucKa MOJJIEKUT
OIIEPAaTUBHOM Iepesiaye CIEHHUAINCTY 110 KaIpaM.

42. ChonemMasucT 1O KajapaM, KOTOPBIA SBISIETCS OTBETCTBEHHBIM 3a
opopmiieHHE KAAPOBBIX JOKYMEHTOB, B IEJIAX MPOUICHUS  CIIy>KeOHOIl
KOMaHAUPOBKHU JTOJDKEH CAENIATH CIEAYIOLIEE:

- B Cllydae €clidi KOMaHJIUPOBAaHHBIM pPAaOOTHUK OTHOCUTCS K OJHOM U3
KaTeropuil Jul, nepeyucieHHbix B a03. 2 m. 1.7 IlonokeHus, 3ampoCHTh €ro
Corjacue Ha NpOJICHHE KOMAHIUPOBKHY;

- HAa OCHOBAaHMM 3aBU3UPOBAHHOW JUPEKTOPOM YUPEKIEHUS CIIyKEOHOU
3amuCcKM, ykKazaHHoM B 1. 4.1 IlosoxkeHwus, MOATOTOBUTH IPOEKT IpHUKaza O
ITPOJICHUH CPOKA KOMAaHIMPOBKY U MEPEATh €ro Ha MOANUCH AUPEKTOPY;



- 03HAaKOMHUTb KOMaHJUPOBAHHOrO0 PaOOTHHMKA MPU NOMOIIM (HaKCHUMUIBbHOU
CBSI3M WJIM T10 3JIEKTPOHHOM MOYTe ¢ MOJIMCAHHBIM IPUKA30M O MPOIJIEHUU CpOKa
KOMaHJAMPOBKHU U MepeaaTh KOIUIO 3TOr0 NMPUKa3a B OyXTralTEPHIO.

43. Ecom mpu mpoJuleHMH cpoka KOMaHJUPOBKH PAaOOTHUKY MHOTPEOYyHOTCS
JCHEe)KHbIE CpEACTBA JUIsl OIUIaThl mpoe3da (NP HEBO3MOXHOCTH OOMEHSTh
KYIUICHHBII paHee OuieT) W Haiima (IpoJUIeHHs HaiiMa) >KUJIOr0 IMOMEIEHUS,
Oyxrairep JOJKEeH MepeBecTH paOOTHHUKY JIEHEKHBIA aBaHC Ha OCHOBaHHUM MpUKa3a
O MPOJUICHHU CpPOKa KOMAaHAUPOBKU M 3asBICHUS PaOOTHHKA O HEOOXOAMMOCTH
JICHE)KHOTO TepeBojia i OIUIaThl yKa3aHHBIX PAacXoJ0B. 3asBieHHE pabOTHHKA
JOJDKHO OBITh  COTJIAaCOBAHO C PYKOBOAMTENEM opranuzanuu (mo ¢dakcy,
ANIEKTPOHHOM mouTe). PazMep IEHEKHOro aBaHca B 3TOM Clydae ONPEIEseTcs B
cooTBeTCTBUM C pa3a. 7 [lonoxeHus.

JleHexHBIN aBaHC MEPEBOUTCS Ha 3apIIaTHYI0 OAHKOBCKYIO KapTy pabOTHUKA
WJIY TTIOYTOBBIM MEPEBOJAOM.

5. OT3bIB pabOTHHUKA U3 CIY>KEOHON KOMaHIUPOBKHU

51. B cimydae mpou3BOACTBEHHONH HEOOXOIUMOCTH PAOOTHHK MOXKET OBITh
OTO3BaH M3 CIYXEOHOM KOMaHIUPOBKM IO PACHOPSIKEHUIO0  JTUPEKTOpa
YupexaeHus.

JUis ~ 3TOr0  PYKOBOAMTENh  YUpPEXKACHHUA, B  KOTOPOM  paboTaer
KOMaHJAMPOBaHHBIA pabOTHUK, MUIIET HAa UM TJIaBHOrO OyXrajirepa Cily:KeOHYIO
3alUCKY O HEOOXOJUMOCTH OT3bIBa PAOOTHHMKA M3 CIY>KEOHOW KOMaHAMPOBKH,
yKa3bIBasi:

- @©.1.0. 1 10KHOCTh KOMaHAUPOBAHHOTO PAOOTHHUKA;

- MECTO KOMaHIMpPOBAaHMS (HAMMEHOBaHUE NPUHUMAIOUIEH CTOPOHBI U
HACEJICHHBIN MyHKT);

OCHOBAaHHME CIIY)KEOHOW KOMAHAMPOBKM  (PEKBU3UTHI MpHUKa3za O
KOMAaHJIUPOBKE);

- MPUYMHY OT3bIBA U3 CIY>KEOHOI KOMaHAUPOBKHU;

- JaTy, C KOTOpOoM HEOOXOJMMO OTO3BaThb pAOOTHUKA U3 CIIyKEOHOU
KOMaHIUPOBKHU.

[lonnucanHass OUPEKTOPOM YUpexaAeHUs CiyKeOHas 3amucKa IOJUJICKUT
OIEpaTUBHOM IEepeaayde CIeHUaInucTy Mo Kaapam.

52. CoeumamucT 1O KajgpaMm, KOTOPBIM SIBISIETCS OTBETCTBEHHBIM 32
oopMIIeHUE KaJIPOBBIX JOKYMEHTOB, B IIEJISIX OT3bIBa PabOOTHHKA M3 CIY>KEOHOM
KOMAaHJIUPOBKH JOJDKEH CAEJIATh CIAEAYIOIIEE:

- Ha OCHOBAaHHUU TMOJANUCAHHOW JUPEKTOPOM YUPEKICHHUS CIIy:KeOHOMU
3aMuCKH, yKa3aHHOH B 1. 5.1 TlonokeHus, MOATOTOBUTH MTPOEKT MpPUKa3a 00 OT3bIBE
pabOTHUKA U3 KOMaHAUPOBKYU U MEPEAATH €r0 Ha MOANUCH TUPEKTOPY Y UpEkKICHNUS;

- 03HAKOMHUTH KOMAaHJUPOBAHHOTO pa0OTHHKA C MOAMUCAHHBIM MPHUKa30M 00
OT3bIBE M3 KOMaHJIUPOBKHU MPHU MOMOIIM (DAKCUMUIBHON CBSI3U WJIU DJIEKTPOHHOM
MOYTHI.

53. Ecim B ciiyyae OT3bIBa M3 CIY)KEOHOH KOMaHIMPOBKH pabOTHUKY
noTpeOyIOTCS JIECHEXHBIE CpPEACTBA I OIIaThl mpoe3da (Mpu HEBO3MOXKHOCTH



OOMEHSTh KYIUICHHBIH paHee OWJIeT), eMy JIOJDKEH OBbITh TepeBelCH JIEHEKHBIN
aBaHC Ha OCHOBAHHH IMPHUKa3a 00 OT3bIBE U3 KOMaHJAUPOBKHU U 3asBIICHUS] paOOTHHUKA
0 HEOOXOMMOCTH JIEHEKHOTO TIepeBoa ISl OIUIaThl mpoe3aa. Pasmep AeHEKHOTO
aBaHcCa OIIPENIENISAECTCSA B COOTBETCTBUM C pas3i. /7 Ilosoxenus.

JIeHeKHBIN aBaHC MEPEBOIUTCS Ha 3apIIaTHYIO OAHKOBCKYIO KapTy pabOTHHKA

HJIN ITIOYTOBBIM IICPCBOJOM.

6. [NapanTun pabOTHUKY MPU HATIPABJICHUH B CITY)KEOHYI0O KOMaHIUPOBKY

61 Ilpu HampaBieHum B  CIy’)KEOHYI0 KOMaHIHMPOBKY pabOTHUKY
IIPENOCTABISIIOTCA TapaHTUH, NPEAYyCMOTpeHHbIe TpynoBeIM KoxekcoM PD n
[lonoxxenneM 00 OCOOCHHOCTSIX HampaBieHUs pPAOOTHUKOB B  CIyXKEOHbBIE
KOMaHAUPOBKH, yTBepxkAcHHBIM [locranoBnenuem IlpaBurenscrtBa PO ot
13.10.2008 Ne 749. EMy rapanTUpyIOTCSl COXpaHEHHE MecTa paboThI (JIOJDKHOCTH) U
cpenHero 3apaboTKa, a TakKe BO3MEIICHHE PACXOJI0B, CBSI3aHHBIX CO CIIyKeOHOIl
KOMaHJIMPOBKOM. YKa3aHHbIE pacxoAbl BO3MELIAIOTCA B IMOPSJIKE U pa3Mepax,
yCTaHOBJIEHHBIX pa3h. 7 [lonoxenus.

62. B cimyuae BpeMeHHOW HETPYJOCIOCOOHOCTH BO BpPEMs KOMAHIMPOBKH
pabOTHUKY IPU NPEJCTABICHUN UM JIMCTKA BPEMEHHON HETPYI0CIIOCOOHOCTH:

- BO3MEILAIOTCA PacXofbl MO HaliMy >KWJIOTO NOMENIEHUS (KpOME CllydacB
HaxO0XXJICHUSI paOOTHHKA Ha CTAIIMOHAPHOM JICUCHHH ),

- BBIIJIAUMBAIOTCA CYTOYHBIE 32 BCE BpEMs, MOKa PabOTHUK IO COCTOSHUIO
3I0pOBbSi HE MMEN BO3MOXKHOCTHM NPHUCTYNUTh K BBIMOJHEHUIO CIY>KEOHOTO
MOPYYEHUS WIH BEPHYTHCSA K MECTY TOCTOSIHHOTO JKUTEJIbCTBA;

- BBIIJIAUMBAETCS MOCOOME 10 BPEMEHHOM HETPYI0CTIOCOOHOCTH.

63. B cnydasx mNpou3BOACTBEHHOW HEOOXOJUMOCTH KOMaHJIUPOBAHHBIN
pabOTHUK MOXKeT ObITh mMpuBieueH PadoTtomareneM K BBINOJIHEHHUIO CIYKEOHOTO
MOPYYEHUSL:

- 3a MpeaeaaMu YCTaHOBJIEHHOM MPOJOJKUTEILHOCTH €ro paboyero BpeMeH!
B mopsake, omnpeaeneHHoM cT. 99 TK PO (uckimrodeHue - KOMaHIWPOBAHHBIC
pabOTHUKH, KOTOPBIM B COOTBETCTBHM C YCJIOBHUSAMHM HX TPYIOBBIX JIOTOBOPOB
YCTaHOBJICH HECHOPMUPOBAHHBIA pabOYUil I€Hb);

- B HOYHOE BpeMs B NOPSJIKE, yCTaHOBIEHHOM CT. 96 TK P®;

- B BBIXOJHbIE U HEpaOouue Mpa3AHUYHBIE B MOPSIIKE, YCTAHOBJIEHHOM CT. 113
TKP®.

[IpuBneueHne KOMaHAMPOBAHHOTO pabOTHMKA K pabdoTe 3a mpeaesaMmu
YCTaHOBJICHHON MPOJOJKUTEIBFHOCTH €ro pabodyero BpEMEHHU, a TaKKe B HOYHOE
BpeMs, B BBIXOJHBIC W Mpa3JHUYHbIE JAHU O(OPMIISETCS OTIEIbHBIM IMPHUKA30M
PaboTonarens. Paboronarens BeleT yueT NPOJOKUTEIbHOCTH TaKOW padOTHI.

Tpya KoOMaHAMpPOBAaHHOTO paOOTHHKA, MPUBICYEHHOTO K BBINOJIHEHUIO
CIIy’KE€OHOTO TIOPYYEHHMs 3a MPEeAeaMH YCTaHOBJIEHHON MPOJOJIKUTENBHOCTA €ro
pabouero BpeMeHH, oOIulauumBaercs mo mpaBuiam cr. 152 TK P®, a B ciyuae
MpUBJICYCHHS] K paboTe B HOYHOE BPEMS U BBIXOJHBIE U HEpaOouue Mpa3aHUYHbIE
JTHU - 110 npaBuiiaM CT. cT. 154 u 153 TK P® cooTBETCTBEHHO.



7. Pa3mepsl 1 TOPSIOK BO3MEIICHHS] paOOTHUKY PAaCX0JI0B, CBA3AHHBIX CO
CITy>keOHOM KOMaHIUPOBKOU

7.1. Ilpu HampaBieHWH B KOMaHAHUPOBKY (B TOM YHCIIC TIPHU €€ TPOIJICHUM)
pabOTHUKY BO3MeEIIAlTCs caeayromue pacxo bl (cT. 168 TK PD):

- pacxojbl Ha MPOE3N;

- pacxollbl Ha HAaeM >XWIOro NOoMelleHUus (KpoMe CIIy4aeB HamlpaBJeHUS
pabOTHHKAa B OJHOJHEBHYIO CIYKEOHYIO KOMAaHIUPOBKY, TIPEIOCTABICHUS
OECIUIaTHOTO KUJIOTO MTOMEIICHU );

- JOTIOJIHUTEJIbHBIE PACXOMbl, CBS3AHHBIE C MPOXKUBAHUEM BHE IMOCTOSHHOIO
MeCTa XKUTEJNbCTBA (CYyTOUHBIE) (KpOMe Cily4yaeB, Korjga paOOTHUK HAmpaBlieH B
OJIHOAHEBHYIO CIIY’)KEOHYI0 KOMAaHIMPOBKY HJIM UMEET BO3MOKHOCTb E€XEAHEBHO
BO3BpaIIaThCS K MECTY TOCTOSIHHOTO KUTEIbCTBA);

- UHBIC PACXObl, MPOU3BEACHHBIC PAOOTHUKOM C Pa3peliCHHs] WU BEIOMa
paboTomarerns.

72. Bo3memenue pacxonoB, mnepedyuciaeHHbIXx B 1. 7.1 ITlonoxkeHwus,
MPOW3BOAUTCS HAa OCHOBAHWHM  MPEACTABICHHBIX PAOOTHUKOM B  OTHEN
OyXTalTepCKOTo y4eTa U SKOHOMUYECKOTO TUTAHUPOBAHUS JOKYMEHTOB:

- aBaHcoBoro otyeta (dpopma Ne 0504505); Onank GopMbl pabOTHHUK MOMKET
MOJIyYUTh B OyXrajaTepun);

- JTOKYMEHTOB, TOATBEPKIAIOIMIUX PACXOMAbl, CBS3aHHBIE CO CIIyKEOHOMU
KOMaHIMPOBKOU.

73. Pacxoapl Ha mpoe3n K MECTy KOMaHIUMPOBKM M OOpPaTHO K MECTY
MOCTOSIHHOM pa0oThl, a TAKXKE HA MPOE3]T U3 OJHOTO HACEJIEHHOTO MyHKTa B JPYrou
IpU HampaBliecHUH pPaOOTHUKA B HECKOJbKO OpraHU3allMi, pacroyIOKEHHBIX B
pPa3HbIX HACEJEHHBIX MYyHKTaX, BO3MEIIAIOTCS B pa3Mmepe (PaKTHUECKHX PACXO0JIOB
KOMaHAMPOBAaHHOTO pa0OTHHKA (BKJIIOYasl CTPAXOBbIE IUIATEKHU MO 00s13aTEILHOMY
CTPAaXOBaHUIO MACCAXUPOB HA TPAHCIIOPTE, PACXObl 3a MOJIb30BAHUE B IMOE3/1aX
MOCTEILHBIMUA ~ TPUHAJICKHOCTSIMUA, CEPBUCHBIE U a’pPOJIpOMHBIE  COOPBI),
MOATBEPAKIACHHBIX MPOE3AHBIMU JOKYMEHTAMH, HO HE BBIIIIE CTOUMOCTH MPOE3/Ia:

- JKEJIE3HOJIOPOKHBIM TPAHCIIOPTOM - B BaroHE IMOBBLIIIICHHOW KOM(OPTHOCTH,
OTHECEHHOM K BaroHaM »3KOHOMHUYECKOro Kjacca (KymnehWHbIi BaroH), ¢
YyeThlpeXMecTHbIMU Kyrie kateropuu "K" mnm B Barone kareropuu "C" ¢ mectamu
JUISl CUJICHUS,

- BOJHBIM TPAHCIOPTOM - B KalTe€ V TpyNIbl MOPCKOTO CyJHA PETYISPHBIX
TPAHCIIOPTHBIX JIUHUM U JIMHUUA C KOMIUIEKCHBIM OOCIY’KHBAaHUEM MAaCCaKUPOB, B
katote Il kareropuu pedHoro cy/iHa BceX JIMHUI COOOIIEHUS;

- BO3JIYIIHBIM TPAHCIIOPTOM - B CAJIOHE SKOHOMHUYECKOTO KJ1acca;

- aBTOMOOMJILHBIM TPAHCIIOPTOM - B TPAHCTIOPTE OOIIETO MOIh30BAHUS.

KomangupoBaHHOMYy paOOTHUKY OIUIAUYMBAIOTCS PacXo]bl HA TaKCU B TOM
cilly4yae, €clii HEOOXOJMMOCTh TaKOro TMpoe3Ja CBs3aHa CO CIYyKeOHOM
KOMaHAUPOBKOH. Bo3melieHrne npon3BoAUTCS B pazmepe (akKTHIECKUX PACXO0/I0B.

KomannupoBaHHOMY paOOTHUKY TaKkKe OIUIQUUBAIOTCS PACXOJbl Ha IMPOE3J
TPAHCIIOPTOM OOIIETO MOJIb30BaHUA (B TOM YHCJIE TAaKCH) K CTaHIUMU (BOK3aiy),



OPUCTaHHU, a’pONOPTy, €CIIM OHU HAXOASATCS 3a YEepPTOM HACEJIEHHOrO ITyHKTA.
Bo3menienue npou3BouTcsa B cyMMe (DaKTUYECKUX PacX0J10B.

Pacxonpl Ha mpoe3n He BO3MEHIAIOTCA PaOOTHUKY, €CIM OHHM  ObLIH
MPOU3BEJIEHBI YUPEKICHUEM MPHU MOKYIKE MPOE3THBIX TOKYMEHTOB B COOTBETCTBUU
c 1. 2.3 TlonoxeHus.

7.4, OcHOBaHMEM JUIsl BO3MELIEHUS PACXOJ0B Ha MPOE3]1 ABJISIIOTCS TPOE3AHBIC
JOKYMEHTHI (OMIIeT, MapIIpyT/KBUTAHIIHS 3JIEKTPOHHOTO aBUA0MIeTa, KOHTPOJIbHBIN
KyIOH JJIGKTPOHHOTO K/l OujeTra, TOCaJO4YHBbIH TaJlOH WM  CIpaBKa
aBHAIEpPEeBO3UMKA), @ TAKXKE JOKYMEHTBI, MMOJATBEPKIAIONINE OIuiaTy (KBUTAHIUU,
KAacCOBBIE UEKH, YEKH IUIATEKHOTO TEPMHUHAIIA, CIUIIbI, TOATBEPKICHUE KPEIUTHON
opranuzanuu (rae pabOTHUKY OTKPHIT OAHKOBCKUN CYET) O TIPOBEICHUM OTEpaIiu
MO OIJIaTe 3JIEKTPOHHOTO OWiieTa, TPAHCHOPTHBIX KAPT U T.JA. C UCIOJIb30BAaHUEM
OaHKOBCKOMW KapThl).

B cnyuae yrepu paOOTHHMKOM MPOE3THOTO TOKYMEHTa PacxXoibl BO3MEILAIOTCS
Ha OCHOBAaHMHM BBIJIJAHHOW TMEPEBO3YMKOM CIIpaBKU, MOATBEpxkAaromen Qakt
npoes3aa padOTHHKA B MECTO KomMaHAupoBaHus. [lodyyuThs y nepeBo3uMKa TaKyro
CIpaBKy paOOTHUK JOJKEH CAMOCTOSITENIBHO.

Ecnu aBuaOuieTr BbIMUMCAaH Ha WHOCTPAHHOM SI3BIKE, IS TOJTBEPIKICHHUS
pacxoJoB Ha IMpoe3 HEOOXOAMMO TMEepeBECTH Ha PYCCKUN S3bIK CIEAYIONINE
pexBu3uthl Ounera: ®.M.0. naccaxupa, HarpaBiIeHUE, HOMEpP peiica, AaTy BbUIETA,
ctouMocTh Ousera. lIlepeBoxg He TpeOyercs, e€clii areHTCTBO MO MPOJaxKe
aBHANEPEBO30K BBIAAIO CIPABKY HA PYCCKOM fA3BIKE, B KOTOPOM COAEPKATCS ITU
CBEJICHUS.

[TepeBoanTh Ha PYCCKUIA A3BIK JIEKTPOHHBIN aBHabuIIeT HE TpeOyeTcs.

75. Pacxoppl, cBsi3aHHbIE ¢ OPOHMPOBAHMEM U HAWMOM >KUJIOTO TTOMEIICHMS,
BKJIIOYAsl OIJIATy JIOMOJIHUTEIBHBIX YCIYT, OKa3bIBAEMbIX B TOCTUHHUIAX (Kpome
pacxo/JioB Ha oOciyXuBaHUE B 0apax U pecTopaHax, OOCIy>KUBaHHWE B HOMEDE,
MOJIb30BAaHUE PEKPEAUOHHO-03I0POBUTEIILHBIMUA OOBEKTaMU), MPU YCIOBHH, YTO
OHM HE BBIJEJICHBl OTJEIBHO, BO3MEHIAIOTCA B pa3Mepe (aKTHUECKHX Pacxoj0B
KOMAaHJIUPOBAaHHOTO pabOTHUKA.

JlaHHBIE PAcXO/Ibl HE BO3MEIIAIOTCS PAOOTHUKY B CICAYIONIUX CIIyJasix:

- ecmM  OHM OBLITM  TPOU3BEIAEHBI YUPESKICHUEM TpU OpPOHUPOBAHUU
TOCTUHMYHOTO HOMEpPA B COOTBETCTBUHU C II. 2.3 TlonoxxeHus;

- ©CJIM 1O YCIIOBHUSM TPAHCIIOPTHOTO COOOIIEHUS U XapaKTepa BBITOIHIEMOTO
CIIy’KEOHOTO TOpy4YeHuss pPaOOTHUK B TMEPUOJ KOMAHJIUPOBKU EXKETHEBHO
BO3BPAIIAETCA B MECTO MOCTOSTHHOTO ITPOKUBAHUS;

- €CIIM KWJI0€ TTOMEIICHHUE NMPEJOCTABIISIETCS OECIIIIATHO.

BpoHupysi rOCTUHUYHBIH HOMEpP CaMOCTOSITEIbHO, PaOOTHUK BIIpaBe BHIOpAThH
13 MpeJlaraéMbIX YCIOBHUM MPOKUBAHUS OJHOKOMHATHBIN (OJHOMECTHBIN) HOMED.

OcHoBaHuEM JJ11 BO3MELIEHUS PacX0/10B O OPOHUPOBAHUIO U HAMY KHUJIOTO
MTOMEILECHHUS SIBJISIOTCS CUeTa, KBUTAHIIUMM, KACCOBBIE YEKH, aKThl, YEKH TIJIATEKHOTO
TE€pMUHAaJa, TOrOBOP APEH/IbI )KUIIOTO TOMEILIEHHUS.

7.6. CyTouHble (AOMOJHUTENIbHBIE PACXO/Ibl, CBSI3aHHBIE C MPOXUBAHUEM BHE
MECTa TMOCTOSIHHOTO >HUTEJIbCTBA) BO3MEMIAIOTCA PAaOOTHHUKAM 3a KaXAbld JE€Hb



HaXOXJEHUSI B CIIyKEOHOW KOMaHAMPOBKE, BKIIIOYas BBIXOJHBbIE M Hepabouue
npa3AHUYHbIC THHU, B COOTBETCTBUHM C [Ipunoxenunem Ne 1 u [Ipunoxxenuem Ne 2.

Omnnarta u (WIM) BO3MEIIEHHWE PAcXo/I0B PaOOTHUKY B MHOCTPAHHOM BaIOTE,
CBSI3aHHBIX C KOMaHIMPOBKOM 3a mpenenbl tepputopun Poccuiickont denepanuu,
BKJIIOYasl BHIIJIATy aBaHCA B MHOCTPAHHOM BajJlOTe, BHIIAHHOTO PAa0OTHUKY B CBSI3U
C KOMaHJIUPOBKOM, OCYIIECTBISIOTCS B COOTBETCTBUH ¢ DefepanbHbIM 3aKOHOM «O
BAJIFOTHOM PETYJIUPOBAHUU U BATIOTHOM KOHTPOJIEY.

CyTouHblE HE€ BBIUIAYMBAIOTCA, €CIM IO YCIOBUSM TPAHCIOPTHOIO
COOOILIEHUSI M XapaKTepa BBIMOJHAEMOTO CIIYy>KEOHOTO MOpY4YeHHs paOOTHUK B
IIEpUOJl KOMAHIMPOBKM €KEIHEBHO BO3BpALIA€TC B MECTO IOCTOSHHOTO
MPOKUBAHMUSL.

Borpoc o 1enecoo0pa3HoCcTH €XeITHEBHOIO BO3BpallleHHs paOOTHUKA U3 MECTa
KOMAaHJIUPOBAHUS K MECTY TOCTOSIHHOTO KUTEIBCTBA B KAK/I0M KOHKPETHOM CITy4ae
penaeTcsi pyKOBOJUTENIEM OpPraHU3alUU ¢ YYETOM JalbHOCTH PACCTOSHUS, YCIOBUN
TPAHCIIOPTHOTO COOOWIEHUs, XapaKTepa BBINOJHIEMOTO 3aJaHus, a TaKKe
HEO0OXOAMMOCTH CO3/IaHUs PAOOTHUKY YCIOBHM JIJIS1 OTIIbIXA.

7.7. WHbIE pacxobl, TOJJIEXKAIIUE BO3MEIICHHUIO.

Pacxompl Ha orutaty TenedOHHOM M COTOBOM CBSI3U B CITY>KEOHBIX IEIISIX, YCIYT
[0 KCEPOKOIHMPOBAHUIO W CKAHUPOBAHUIO JOKYMEHTOB, YCIYI' IOYTOBOW CBSI3U
BO3MEIIAIOTCS B pa3Mepe (HPaKTUYECKUX PacX0J0B KOMaHANPOBAHHOTO PabOTHHKA.

OcHoBaHuEM U1 BO3MELIEHUSI YKa3aHHBIX PACXOAOB SIBIIIFOTCS ILIATEKHBIC
JOKYMEHTHI (KacCOBbI€ YE€KH, KBUTAHIIMH), ACTATU3alUs cUeTa yCIyT TeaeOHHON U
COTOBOM CBSA3HU.

WNHble pacxolpl B CBSI3M C KOMAHIHWPOBKOM, HE YyKa3aHHbIE B HACTOSILEM
MyHKTE, BO3MEIIAOTCS PabOTHUKY, €CIM OHM ObUIM MPOM3BEACHBI C BEJAOMa WIIU
paszpeuieHus paboTojaTens, NpPU MPEACTABIECHUU pPAOOTHUKOM JOKYMEHTOB,
MOATBEPKIAIOIINX OCYIIECTBICHHUE 3TUX PACXOJIOB.

78.  OcCTaTOK NEHEXHBIX CPEACTB OT JEHEXKHOTO aBaHCa CBBIIIE CYMMBI,
UCIIOJIb30BaHHOM corIacHO aBaHcoBoMmy oT4deTy (popma Ne 0504505), momaiexut
BO3BpAILEHUI0O PAaOOTHUKOM B Kaccy B TOW BaloTe, B KOTOpOM ObUI BbIAaH
JICHEe)KHBIN aBaHC, HE MO3/IHeE TpeX pabounx JHEH mocie yTBepkKACHHUS aBAaHCOBOTO
oTueTa, HO He no3aHee 10 pabounx aHeN mocie BO3BpallleHUs! U3 KOMaHAUPOBKHU.

79. B ciydae HeBO3BpalleHUs1 paOOTHUKOM OCTaTKa CPEACTB OT JEHEKHOTO
aBaHca B CpOK, omnpeaenieHHbii B 1. 7.10 Ilomoxxenusi, paboTomarens Ha OCHOBAHHUH
a63. 3 u. 2 cr. 137 TK P® BmpaBe yzaepxaTh U3 3apabOTHOU IIaThl paOOTHHKA
JAHHYI0 CYMMY C YY€TOM NPEAEIbHOW CyMMBI yJIepKaHUsl, YCTAHOBJIEHHOU CT. 138
TKP®.

7.10. Bpimaua paOOTHUKY JEHEXKHBIX CPEACTB TOJI OTYET B CBA3U C
HampaBJICHUEM B OUYEPEAHYI0 CIYKEOHYI0 KOMAaHAMPOBKY  IPOU3BOAUTCS
UCKIIIOUUTENIbHO TMPU YCJIOBHM TOJHOTO OTYETa ASTOT0 pabOTHHKA IO paHee
BBIJJAHHOMY €MY JICHE)KHOMY aBaHCY.



[Tpunoxenue 1
K [TonmoxxeHnto 06 opraHu3anuu
CITy’KeOHBIX KOMaHIUPOBOK

Pa3Mephl Bo3MeIIeHUsT pacXo/10B, CBSI3aHHBIX CO CITY>KEOHBIMU
KOMaHAUPOBKaMH Ha Tepputopuun Poccuiickoit @eneparyu, paboTHUKAM
I'bY 11O «Camapa-APHUC»

B cootBercTBHM co cTaThél 168 Tpynosoro konekca Poccuiickoit denepannu,
noaAnyHKToM | myHkTa 2 crateu 26.3 ®enepanbHoro 3akoHa oT 06.10.99 Nel84-®3
«O06 0o0muX MPUHIUIIAX OPTaHU3AIMU 3aKOHOJATENBbHBIX (TIPEICTaBUTEIbHBIX) U
WCIIOJTHUTENIbHBIX OpPraHOB TOCYJapCTBEHHOM BIacTH CyObekToB Poccuiickoi
®enepanumy», crathéd 85 bromkerHoro koaekca Poccuiickoin denepanu B LEIISIX
YOOPSAJOYEHHsS] BBIIUIAT, CBA3AHHBIX CO CIYXEOHbIMM KOMAaHJIMPOBKaMH Ha
tepputopun Poccuiickoit @enepanuu, [locranosiennem ot 11.03.2009 r. Ne100 «O
pa3Mepax BO3MEILEHUS PAacXO0JiOB, CBSI3aHHBIX CO CIY>KEOHBIMU KOMaHJIMPOBKaMHU
Ha Tepputopun Poccuiickoit denepanuu, 3a cueT cpeacTB 00JaCTHOrO OrOIKETA,

1. YcraHoBUTb, YTO BO3MEILIEHUE pACXOJIOB, CBSI3AHHBIX CO CIY>KEOHBIMU
KOMaHIupOoBKaMu Ha Tepputopun Poccuiickoit ®Denepainuu, paboOTHHUKaM
OCYLIECTBIISIETCS B CIAEAYIOIINX pa3Mepax:

a) pacXo/loB MO HalMy JKWJIOrO TMOMeIleHuss (KpoMe ciydas, Korjaa
HalpaBJIEHHOMY B CIYy)XEOHYI0 KOMaHAMPOBKY paOOTHUKY MPEJOCTaBISAETCS
OecriaTHOE nomelieHue) - B pazmepe 550 pyOreil 3a kaxk/iple CyTKU NMPOKUBAHUSA B
CIIy’)keOHOM KOMaHAMPOBKE 3a CYET CpEACTB CyOCHIMl Ha BBINOJHEHHUE
rOCy/IapCTBEHHOI'O 3a/laHusl, YTBEP)KICHHBIX IUIAHOM (PMHAHCOBO-XO3SIICTBEHHOMN
NEeSATEIbHOCTH, U3 CPEJICTB OT MPHUHOCHIIEH 0X0J AesTenbHocTH HEe Oonee 5000
pyOnel 3a KaxKJ1ble CyTKH MPOXKUBAHUA B CITYy’KEOHON KOMaHUPOBKE.

0) pacxo/0B Ha BBIIJIATY CYTOYHBIX - B pazmepe 100 pyOae 3a Kaxablil 1eHb
HAaXOXJCHUA B CIYKEOHOW KOMaHIUPOBKE 3a CYET CpEACTB CcyOcuauii Ha
BBINIOJIHEHUE TOCYJIapCTBEHHOI'O 3aJaHus, YTBEPKICHHBIX IUIaHOM (DHMHAHCOBO-
XO3SIMCTBEHHOW IESTEBHOCTH, U3 CPEACTB OT MPUHOCAIIECH JOXO/I IEITEIbHOCTH 10
500 pyOneii B CyTKH;

B) pacxoJ/ioB MO MPOE3ay K MECTy CIy>KeOHOW KOMaHAMPOBKH U OOpaTHO K
MECTYy MOCTOSIHHOW paOoThl (BKJIIOYAs CTPAXOBOM B3HOC Ha 00s3aTENbHOE JIMUYHOE
CTpaxOBaHHWE MACCAKUPOB HA TPAHCIOPTE, OIUIATY YCIYyr MO O(GOPMIICHUIO
NPOE3IHBIX JTOKYMEHTOB, PAacxoJlbl 3a IOJb30BAHWE B TOE3[aX IOCTEIbHBIMU
OPUHAJICKHOCTSIMU) - B pa3Mepe (PaKTUYECKUX pPacxXoioB, MOJITBEPKIACHHBIX
IPOE3IHBIMU JOKYMEHTAMH, HO HE BBIIIE CTOMMOCTH MPOE3/1a:

KEJIE3HOJOPOKHBIM TPAHCIIOPTOM - B BaroHe MOBBIIIEHHOW KOM(OPTHOCTH,
OTHECEHHOM K BaroHaM »SKOHOMHYECKOro Kiacca (KynmeHHbIi BaroH), c
yeTbipexMecTHbIMU Kyrie kateropuu "K" mnu B Barone kareropuu "C" ¢ mectamu
IUISl CULICHUS,

BOJHBIM TPAHCHOPTOM - B KarwTe V TPYINIbl MOPCKOIO CyAHA PETYJSIPHBIX



TPAHCIOPTHBIX JIMHUNA M JIMHUM C KOMIUIEKCHBIM OOCIY’)KHBAHHEM IacCakKUpOB, B
katote Il kaTreropuu peyHoOro cysnHa BCEX JIMHUM COOOLLIEHUS;

BO3yIIIHBIM TPAHCIIOPTOM - B CaJJOHE SKOHOMUYECKOI'O KJIAcCa;

aBTOMOOMWJIBHBIM TPAHCIIOPTOM - B TPAHCIIOPTE OOILErO MOJIb30BAHUS.

Pacxonpl CBBIIIE YCTAaHOBJIEHHBIX BBIIIE HOPM Ha IPOE3J OCYLIECTBIIATH U3
BHEOIO/IPKETHBIX CPEJICTB.

2. Bo3MmenieHue pacxoJoB B pa3Mepax, YCTAaHOBJIEHHBIX MyHKTOM |
HacTosmero [lpunoxxenus, mpou3BOAUTCS OpraHU3allel B mpenenaax cyocuanii Ha
BBITIOJTHEHHE TOCYJapCTBEHHOTO 33/1aHUS BBIJICJICHHBIX U3 00JIaCTHOTO OrO/KETa Ha
COJIep)KaHue YUYPEKICHHs, JTUOO 3a CYEeT CPEeACTB OT MHON MPUHOCSILEH H0XOJ
NEeATENBHOCTH.

3. Ilo pemenuto padboroaarens OTAEAbHBIM paOOTHUKAM OpPraHU3allUd MOTYT
ObITh BO3MEIIEHBI PAcXoJbl Ha CIy)KEOHbIE KOMAaHIUPOBKH CBEpPX HOPM,
MPEAYCMOTPEHHBIX ITYHKTOM 1 HACTOSIIIETr0 NPUIIOKEHHUSL.

4. Pacxoapl, TNpEBBIIAIOIIME pa3MEPbl, YCTAHOBJIEHHbIE MyHKTOM |
HACTOSIIIEr0 MPWIOKEHUS, a TakKe MHbIE CBSA3aHHBIE CO CIY>KEOHBIMU
KOMAaHJIUPOBKaMH pacxojipl (IIpU YCIOBUHU, YTO OHHU MPOU3BEIEHBI PAaOOTHUKOM C
paspellieHusT WM BeloMa paboTonaTeNs) BO3MEIIAIOTCS OpraHu3alueil 3a cuer
CPEJICTB OT MHOW MPUHOCSIIEN JOXO0 AEATCIBbHOCTH.



[Tpunoxenue 2

k [lonoxenuto 06
OpraHU3aIlH CIYXKEOHBIX
KOMaHJIHPOBOK

Pa3mepsl BO3MeEIEHHS pacX0/I0B, CBI3aHHBIX CO CITY:KEOHBIMU

KOMaHJIMPOBKAMH Ha TEPPUTOPUH HHOCTPAHHBIX TOCYAaPCTB, pAOOTHUKAM

I'BY AIIO «Camapa-APUC»

Ha cotpynHuka, HampaBisieMOro 3a pyOex B CIy)K€OHYI0 KOMaHAUPOBKY
paclpoCTpaHsIOTCS BCE€ TrapaHTuH, ycrtaHoBieHHble cT. 168 TK P®, To ects,
pabOTHUKY BO3MEIIAOTCSI:

- pacxojibl MO MPoe3Ay;

- pacxo/ibl MO HaMY >KHJIOTO MTOMEIICHHUS;

- JIONOJIHUTENIbHBIE PpPAacXolbl, CBSI3aHHBIE C TMPOXKUBAHUEM BHE MecCTa
MOCTOSIHHOTO JKUTEJICTBA (CYTOUYHBIE);

- pacxojibl Ha 0(pOpMIIEHHE 3arpaHUYHOrO NACMOPTa, BU3BI U APYTUX BBIE3IHBIX
JOKYMEHTOB;

- 00s13aTesIbHbIE KOHCYJIbCKUE U a3pOAPOMHBIE COOPBI;

- cOOpBbl Ha IPaBO BbE3/1a WM TPaH3UTa aBTOMOOMIIBHOTO TPAHCIIOPTA;

- pacxobl Ha 0(opMIICHHE 00s13aTEIbHON METUIIMHCKOM CTPaXxOBKH;

- WHbIe 00s3aTeNIbHbIE IIATEKU U COOPBI, IPYrHe Pacxobl, COTJaCOBAHHBIE C
PYKOBOJMTEIIEM YUPEKIACHUS.

B coorBerctBun co cr. 168 TK P®, IlocTtaHOBIE€HHEM MPaBUTEIHCTBA
Poccuiickoit deneparuu ot 13.10.2008 r. No 749 «O6 0coOCHHOCTSAX HampaBICHUS
pabOTHUKOB B CIyXeOHbIE KOMaHIUPOBKI», [locTaHOBIEHNEM MpaBUTENbCTBA PO OT
26.12.2005 r. Ne812 «O pa3mepe M MOPSAAKE BBIIUIATHI CYTOYHBIX B MHOCTPAHHOM
BaJIOTE M HAA0aBOK K CYTOYHBIM B HWHOCTPAHHOW BaliOTE€ TPHU CIYXKEOHBIX
KOMaHJAMPOBKAX Ha TEPPUTOPUU HHOCTPAHHBIX TOCYIaPCTB pAOOTHUKOB OpraHU3aIHil,
¢buHAHCHPYEMBIX 3a CYEeT CpeAcTB (emepanpbHOro OrOMKEeTay (mpuioxkenne Ne 1 k
[TocTanoBnenuto npaButenbcTBa PO ot 26.12.2005 1. Ne812),

1. YcTaHoBUTh, 4YTO BO3MEIICHHE pPACXOJOB, CBSI3aHHBIX CO CIyKEOHBIMU
KOMaHJIUMPOBKAMU Ha TEPPUTOPUM HMHOCTPAHHOTO TOCYJapcTBa, pPabOTHUKAM
OCYUIECTBJISIETCS B CIACAYIOIIUX pa3Mepax:

a) pacXoZOB IO HalMy OKWJIOrO TMOMelleHus (Kpome ciydas, Korja
HampaBJIeHHOMY B CIYKEOHYI0O KOMAaHAMPOBKY pPaOOTHUKY MPEIOCTABIISIETCS
OecruiaTHOE TMOMENIEHUE) - B pa3Mepe (PaKTUUECKUX PACXOJOB, TMOATBEPKICHHBIX
COOTBETCTBYIOIIUMHU JIOKYMEHTaMU, HO He 0o0Jjiee CTOMMOCTH OJHOKOMHATHOIO
(OJIHOMECTHOT0) HOMEDA;

0) pacxo0B Ha BBIILIATY CYTOUHBIX - B pa3Mmepe, coriacHo IloctanoBienus
[IpaButensctBa Poccuiickoit @eneparuu ot 26.12.2005 Ne 812 (mpunoxkenue 1 k
Ne812), 3a kaxablii J€Hb HAXOXKACHUS B CIIYKEOHOM KOMaHIUPOBKE;

B) PacxoJI0B MO MPOE3y K MECTY CIIy>KEOHOI KOMaHIMPOBKH U 0OPAaTHO K MECTY



MOCTOSIHHOM paboThl (BKJIIOYAash CTPAxXOBOM B3HOC Ha O0Os3aTENBHOE JIMYHOE
CTpaxOBaHUE MACCAXUPOB HA TPAHCIIOPTE, OIUIATY YCIYT 1O OPOPMIICHHUIO MPOE3IHBIX
JOKYMEHTOB,  pacxoJbl  3a  [OJb30BaHME B  IM0E€3/aX  MOCTEIbHBIMU
MPUHAIJICKHOCTIMU) - B pasMepe (HaKTHUYECKUX PACXOJI0B, TOITBEPKICHHBIX
MPOE3THBIMU TOKYMEHTaMH, HO HE BBIIIIE CTOUMOCTH MTPOE3/a:

KEJIE3HOJOPOKHBIM TPAHCIIOPTOM - B KYIEMHOM BaroHe CKOpPOro (ppMpMEHHOTro
noe3/a;

BOJIHBIM TPaHCIIOPTOM - B KatoTe V TPYINIbl MOPCKOTO CYJHA PEryJspHbIX
TPAHCTIOPTHBIX JIMHUN W JIMHUW C KOMIUIEKCHBIM OOCTY>KMBAaHHEM MaCCaKUpPOB, B
katore Il kaTeropuu pedHoro cyjaHa BceX JIMHUN cOOOIeHus, B KaroTe | kaTeropuu
CyJHa IMapOMHOM IIEepeIpaBhI;

BO3AYIIHBIM TPAHCIIOPTOM - B CAJIOHE 3KOHOMHUYECKOTO KJIacca;

aBTOMOOUJIHBIM TPAaHCIOPTOM - B aBTOTPAHCIIOPTHOM CpPEJICTBE OOIIEro
MOJIb30BaHUs (KPOME TaKCH);

MIPU OTCYTCTBUHU MPOE3THBIX JOKYMEHTOB, MOATBEPKIAIOIINX MPOU3BEICHHBIC
pacxoibl - B pa3Mepe MUHUMAJIBHOW CTOMMOCTH MPOE3/1a:

KEJIE3HOJIOPOKHBIM TPAHCIOPTOM - B IUIAIIKAPTHOM BaroHe MacCa)XUPCKOro
oe3/1a;

BOJIHBIM TPaHCIIOPTOM - B KatoTe X TPYINIbl MOPCKOTO CYJHA PEryJspHbIX
TPAHCTIOPTHBIX JIMHUM W JIMHUWA C KOMIUIEKCHBIM OOCTY>KMBAaHMEM TaCCaKUpPOB, B
katore III kareropuu pedHoro cyjiHa BceX JIMHUM COOOIIEHNUS;

aBTOMOOMJILHBIM TPAHCIIOPTOM - B aBTOOYyCE OOIIEro THra.

Pacxonpl CBBINIE YCTAHOBJICHHBIX BBIIIE HOPM Ha MPOE3J OCYIIECTBIATH U3
BHEOIO/PKETHBIX CPE/ICTB.

r) pacxosoB Ha OGOpPMIIEHHE 3arpaHWYHOrO0 TMachopra, BU3BI U JAPYIHX
BBIC3JIHBIX JTIOKYMEHTOB - B pa3Mepe (DaKTHYECKUX PACXOJ]OB IO MPEAbSIBICHHBIM
JOKyMEHTaM;

1) 00si3aTEeNbHBIX KOHCYJBbCKUX M  a’pOJPOMHBIX COOpOB - B pa3mepe
(haKTHYEeCKUX PacX0/I0B MO MPEAbIBICHHBIM IOKYMEHTAM;

€) cOOpOoB Ha MpaBO BbE3Jla WIM TpaH3UTa aBTOMOOWIIBHOTO TpaHCIOpPTa - B
pa3Mepe (HaKTUIECKUX PACXO0JI0B MO MPEAbABICHHBIM IOKYMEHTAM;

x) pacxoqoB Ha odopmiieHHEe 00s3aTETHPHON MEAUITMHCKONH CTPaXxOBKH - B
pasMepe (HaKTHIECKUX PACXOJIOB IO MPEABIBICHHBIM IOKYMEHTAM;

3) MHBIX 0053aTeIbHBIX TUIATEXEH U COOPOB, IPYTUX PACXO0B, COrTIACOBAaHHBIX
C pyKOBOAMTENEM VYUpexXIeHus - B pa3Mepe (aKTUYECKUX PACXOJ0B TIO
MPEbSBICHHBIM IOKYMEHTaM.

2. Bo3mernienne pacxooB B pa3Mepax, YCTAHOBJICHHBIX MYHKTOM | HACTOSIIETo
[Ipunoxenus, NpOU3BOJUTCS OpraHu3alMell B paMKax CyOCHIUMM Ha BBINOJHEHUE
rocyJapCTBEHHOTO 3aJaHus, JIMOO (B clydyae HCIOIb30BaHUS YKa3aHHBIX CPENICTB B
MOJIHOM 00BEME) 32 CYET CPEJICTB OT MHOM MPUHOCSIIECH TI0XO] AESITEIIbHOCTH.

3. [lo pemenuro pabotonaresiss OTAEILHBIM Pa0OTHUKAM OpPTaHU3alMUd MOTYT
ObITh BO3MELIEHBI PACXOAbl Ha CIyXeOHblIE KOMAHIUPOBKHM CBEPX HOPM,
MPEeyCMOTPEHHBIX MMyHKTOM 1 HacTosimiero [IpunoxxeHusl.



4. Pacxozpl, IPEBBILIAIOIINE PA3MEPBI, YCTAHOBJIEHHBIE ITYHKTOM | HacCTOSIIEro
[Ipunoxxkenus, a TaK)ke MHBIE CBSI3aHHBIEC CO CIY>KEOHBIMU KOMAaHIUPOBKAMH PACXOIbI
(mpu yciIOBHM, YTO OHU MPOU3BENEHbI PAOOTHUKOM C pa3pelleHus WM BeIoMa
paGoTozarens) BO3MEIIAIOTCS OpraHU3alUeil 3a CUeT CPEJCTB OT MHOM MPUHOCSIIEH
JOXOJ AESATEIBHOCTH.



